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This user manual describes the three key operative modules of the SRE, the Submission &
Communication System of the Company with the INTCF (Instituto Nacional de Toxicologia y Ciencias
Forenses)

» ‘Company Data’ Module
» ‘Preparing Submissions to INTCF’ Module
» ‘Message’ Module
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HOW TO ACCESS THE SYSTEM

IMPORTANT

Access to SRE requires previous registration of the company in the SRE for
authentication (user name & Password)

ACCESS THE SRE SYSTEM

Two options:
a) Direct access link: https://sre.justicia.es
b) " Portal del Ministerio de Justicia: http://www.mjusticia.gob.es/

In main page, find 'SECCIONES de INTERES’, and open ‘Informacién Toxicoldgica’ tab

N -,
£ I
 conmltas tmcoidgicss

ncias
915 620 420

3 /™
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2 e oficina
(i - judicial
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-
» ¢Qué es el INTCF? \
» Ambito Territorial
» Servicios
» Documentacion
» Comisién Nacional para el uso forense del ADN
1 | » Notificacién al INTCF. Informacion para las empresas |
CIE

INFORMACION TOXICOLOGICA

» Servicio de Informacién Toxicolégica (SIT) del

’ g\’\s‘;{zu;)o Nacional de Toxicologia y Ciencias Forenses “NOtiﬁcation tO the
@ ) » Informacién para el Giudadanio Poison Centre in Spain
’ » Informacién para empresas. Notificacién al INTCF. (INTCF)"

@ 24h f » Notification to the Poison Centre in Spain (INTCF) 2 Dil‘eCt ||nk tO guides &

manuals in English
Emergencias y consultas toxicolégicas

915 620420

1 (Notificacion al INTCF. Informacién para empresas) & 2 (Informacidn para empresas. Notificacién al INTCF): both
links contain data related to the notification procedure (according to Orden JUS/909/2017, de 25 de
septiembre): Regulations, forms, manuals and tools

2 “Notification to the Poison Centre in Spain (INTCF)": direct link to guides & manuals in English

Page displayed by: 1 (Notificacion al INTCF. Informacion para empresas) & 2 (Informacion para empresas. Notificacion
al INTCF):

EL MINISTERIQ LA JUSTICIA El

Uftims madificasibn: 01/0/2018
Instituto Nacional de

Instituto Nacional de Toxicologia y Ciencias Forenses B e
EQué =
Servicios fmbits

o Servicios

Notificacién al INTCF. Informacién para las empresas

Servieio de Infarmscidn
Toxicalbgica (STT)

. General introduction to
et o TCs the notification procedure

Informecién pars las
empriss
Beizi

- Criminsiistiza

- Servicia de Informacitn
Toxicalbgica (SIT)

» Legislacion especifica

Organismos del Ministerio
de Justicia
» Formularios para empresas

» Notificacién al Instituto Nacional de Toxicologia y Ciencias Foranses (INTCF)

I Motification to the Spanish Appointed Body/Peison Centre {INT:FJI

Links to SRE (and tool to

prepare toxicological files)
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Page displayed by: “"Notification to the Poison Centre in Spain (INTCF)"”

EL MINISTERIO LA JUSTICIA EN ESPANA CIUDADANQOS AREAS TEMATICAS

Inicio » El Ministerio »+ Organismos del Ministerio de Justicia » Instituto Nacional de Toxicelogia v Ciencias Forenses = Servicios »  Servicio
(SIT) » Motificacién al INTCF Informacidn para las empresas »  Notification to the Spanish Appointed Body/Poison Centre (INTCF)

Ultima modificacién: 18/10/2018

Inst

Instituto Nacional de Toxicologia y Ciencias Forenses Toxy
=EQ

Notificacién al INTCF. Informacion para las empresas wAm
w5er

=D

Notification to the Spanish Appointed Body/Poison Centre (INTCF) Con
forg

Contact for questions =Noi

General guidelines-Notification Procedure to INTCF (v.Marzo 2019) (PDF. 2,27 MB)
How to prepare toxicological files:
v User guide: software tool to prepare toxicological files (PDF. 2,95 MB)
v Software tool to prepare toxicological files (GesFicCom) (ZIP. 10,07 MB) d Links to SRE:
v Manual: GesFicCom Installation (PDF. 1,1 MB)
v Encryption certificate (ZIP. 1 KB) -

How to submit notifications to the INTCF

Login: user/Key

% Sistema de Relacion de = Cer
EMPRESAS

=
A - SRE Registration
C|

manual
» Guide: Registration in the SRE (PDF. 426 KB) - SRE user manual
» SRE System User Manual 03_2019 (PDF. 5,42 MB) - Direct access to SRE

orgs  (click logo)
Just

s=Mut]

=Ing

Toa

Access is enabled by using credentials (user name & password) assigned to the registered company.
Once in the SRE, permits depend on the user profile (administrator/responsible or authorised)

PROFILES FOR AUTHORISED ACCESS

Administrator or ‘Responsible’ user:
The user manages company and further authorised users’ data.
Named by the registered company to manage the information submitted by the company to SRE-INTCF

site.

Has the right to cancel the company ’s register in the SRE and the notified mixtures.

IMPORTANT: must be a permanent staff member of the company
Enabled to:

Company-INTCF User Manual (SRE Manual)

V5.0 (17_07_2019)

AT @mhToan0oco

View and edit basic company data

Name, view and edit the data of authorised users

Certify the SME status of the company

Withdraw the company from SRE register and all notified products
View payment options/conditions

Generate new submissions to the INTCF

Pursue tasks of pending submissions (payment, Marketing company* acknowledgement, amendment
requests, etc.)

Revise pending messages

Revise message history

View message details

Verify the ‘authorisation’ request of the Marketing Company:
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+ Accept submission request to the INTCF

+ Reject submission request to the INTCF
* Marketing company = company responsible of placing on the market

‘Authorised’ user:
The Authorised user is in charge of the following activities only (same as Responsible user, except for the right

to edit company data, name or exclude authorised users or cancel company registration):
a. Send new submissions
b. Pursue tasks of pending submissions (payment, Marketing company* acknowledgement or
amendment requests)
Revise pending messages
Revise message history
View message details
View basic company data

hoaon
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SRE INTERFACE

ACCESS THE SRE

User authentication to access the system is required.
*previous Company Registration in the SRE is mandatorv (see ‘Guide: Registration in the SRE’, available from INTCF

web5|te https://www.mjusticia.gob.es/cs/Satellite/Portal/ 1292428676278? df&blobheadernamel. el=Content-
38 ide%3A_Registration_in_the_SRE. PDF&bIobheadervalueZ—INTCF)

valuel:

Authenticated users are provided with unique identifiers:
- Username (Usuario (NIF/NIE): company’s user code
- Password (Clave): unique ID of the company user

A) Access the SRE

INICIAR SESION [,-g e
Usuario

a User name Provide user name & password
Clave

Iniciar sesién

2

Click ‘Iniciar sesién’ (Start session) tab

He olvidado mi contrasefia

Sino esta dado de alta en el Sistema pulse agui.

B) Forgot your password

INICIAR SESION E ,.ga Somemo  steno
Usuario

0
Clave

8

Iniciar sesidn

. . - -
He olvidado mi contrasefia @

Click ‘He olvidado mi contrasefia’ (forgot my

password) tab

Sino esté dado de alta en el Sistema pulse agui_

Company-INTCF User Manual (SRE Manual)
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INICIAR SESION S Ewmﬂ%ﬁ

[ &=

Usuario
Clave

&

Iniciar sesion

He olvidado mi contrasefia

Usuario

b
£ o20x009999

Sino esta dado de alta en el Sistema pulse agui.

The new password is delivered to your Email address

c) REGISTER the company in the SRE

‘GOBIERNO MINISTERIO
[ ﬁ DE ESPANA DE JUSTICIA

INICIAR SESION

Usuario
Clave

5]

<«

- Enter user name

- Click icon

He olvidado mi contrasefia

Sino esta dado de alta en el Sistema pulse aqui. ‘

- Click ‘aqui’

the

dfzblobhead.

Registration in

SRE’, available from INTCF’'s website

1=Content-

d [T P
ion%2Fp

Displays the registration form (see ‘Guide:
https://www.mjusticia.gob.es/cs/Satellite/Portal/1292428676278?blobl
bi. . ek blohhead,

When you access the SRE, this ‘Home page’ is displayed:

valuel=attachment%?3B+filename%3DGuide%3A_Registration_in_the_SRE.PDF&blobheadervalue2=INTCF)

“  www www - Empresa: MER GMB

A [ DA i o s

Su Ultimo acceso fue el 14/12/2015 10:0211

Casieiians
aeceshn myudn? | Hee | 3 W O

Bienvenido/a al Sistema de Relacién de Empresas (SRE) del INTCF

B Datos de la Empresa

UFI

Armonizacion UFI

N

Bandeja de Preparacion
de Envios al INTCF

A

Bandeja de Avisos

e s ot o

Company-INTCF User Manual (SRE Manual)
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A Window Heading:

[i'- B8 fiisterio de Justicia

- Logo of the Ministry of Justice ‘ (Application developed by Ministerio de Justicia)

- User’s last connexion to the system (dd/mm/yyyy hh:mm:ss) (e.g.: Su dltimo acceso fue el 29/10/2014 12:26:01)
- Castellano (Spanish): Language of the application

[ . .
- ‘f‘ fran Martin - Empresa: Francisco ‘: User and Company connected to the system
*If the user is linked to several companies, *Company: Several' (Empresa: Varias) is displayed.

- Help: Link to download the ‘SRE User manual’

- & personal configuration icon: enables the user to change the password

castellano - Press icon o

[€ L V- Suthimo acceso e &l 12/0272015 1645 Lk - X N0}
S, Nune Pruebs - Empresa: Empresa Nune - Click link
5 o - -
OFCIONES CONFIGURACION PERSONAL Cambiar Contraseiia

(change password)

Cambiar Contrasefa

Login 008X00005

()Contrasefia [sscscsse ‘
(*)Nueva Contrasefia ‘ ‘
(*)Repita Nueva Contrasefia ‘ ‘

Guardar Volver

Login field displays your username
Fill in fields:
- (*) Contrasefia: your password
- (*) Nueva Contrasefia: new password (must contain a minimum of 8 characters, including both letters
and numbers)
- (*) Repita Nueva Contrasefia: repeat new password.

Save chanEes by clicking 'Save' ( )
Press to return to previous page
- ® ‘Home' icon: returns to Main Menu window
- O “EXIT' icon: user exits the system

B Application Name: ‘Welcome to Company-INTCF the Communication the System (SRE)’

Bienvenido/a al Sistema de Relacion de Empresas (SRE) del Servicio de Informacién Toxicoldgica (SIT) del INTCF

Access Modules:

— Company data (Datos de la empresa):
o — ) ) )
_—_ View and/or edit basic company data

Datos de la Empresa

Company-INTCF User Manual (SRE Manual)
V5.0 (17_07_2019)
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‘Prepare submissions to the INTCF’ Tray (Bandeja de

\ Preparacion de Envios al INTCF):

Submit/manage product notifications to the INTCF

Bandeja de Preparacion
de Envios al INTCF

{19 ]
g Message Tray (Bandeja de Avisos):

Receive messages regarding submissions of products to the INTCF
Bandeja de Avisos

*Red balloons (n) indicate the number of pending submissions found in 'Module for submissions to the INTCF' (Bandeja de
preparacion de Envios al INTCF), or pending messages to be read in the 'Message module' (Bandeja de Avisos)

Update UFI to harmonised format (Armonizacién UFI):

UFI

(for further information, see INDEX_ section 4. EDIT PRODUCT UFI)
Armonizacién UFI

Footnote:

Legal disclaimer and access requirements to the SRE

Al ncceder ol ssterma,

puticarta, ke
Cusiquier
e 1, cusiques 902,

cesejo de 27 de sboll de
st
Justica

Taxicologica.

Asimisemo,

recuficacion supresion.

(Calle de 1a bolsa, § ~ 28071 MADRID

e usicia gob es.

Company-INTCF User Manual (SRE Manual) Page 11 of 61
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1. COMPANY DATA

The authenticated user (administrator or authorised) may access the 'Company/Company data' (Datos de la Empresa)
module.

acién de Empresas (SRE) del INTCF

g g In this module, the user
— \ n views and/or edits the
= company data recorded
Datos de la Empresa Bandeja de Preparacién Bandeja de Avisos in the SRE
de Envios al INTCF
UFI
Armonizacién UFI
IMPORTANT

If the user is authorised in several companies, he must first select one of them in order to view the
corresponding company data

castellano
pEme T .
I!‘s Ministerio de Justicia Su dltimo acceso fue el 06/02/2015 09:38 a0

-
#=  MunePrueba - Empresa: Empresa Nune

Listado de empresas del usuario GUIA DE TAREAS D
4dCrblzlac

Estd usted en el listado previo de
seleccidn de empresa del usuario
FECHA ALTA SISTEMA EMPRESA NUMERO IDENTIFICACION DIRECCION CIUDAD O PAfS Este puede actuar en representacidn
de varias empresas del Sistema, por
lo que, para poder continuar, debe
18/11/201418:2612  Gestoria Alex 48503080J Cartagena, 25 Colombia © seleccionar sobre cual de ellas desea
trabajar en este momento.

18/11/201418:05:28 Empresa Nune T4D24427P Cartagena, 25 fod

Resultados 1-2de2 Finche en el icone ® y podra

trabajar con la empresa
seleccionada

Volver

General icons (found in all lists/tables):
+ Page icons:

- First page 4

- Previous page 4

- Next page »

- Last page I

+ View number of records in the list page:
Drop-down menu provides view options: 20 (default), 25 or 35 records per page **

+ Filter and clear selections:
o Filter (Filtrar) @
o  Clear filter (Limpiar Filtro) C
o  Filter by columns: select column and press Filter (Filtrar)
o
+ Window footnote:

Shows total number of records found, and records displayed (e.g.: results 1-8 of 8) HResutadosi-tdet

Company-INTCF User Manual (SRE Manual)
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The ‘User’s Company List’ (Listado de empresas del usuario) window shows two sections:

+ User’s Company Inventory/List (Listado de empresas del usuario)
+ TASK GUIDE (GUIA DE TAREAS): provides related help in each step of the process

(€L V————
°
4 Nune Prueba - Empresa’ Empresa Nune

Listado de empresas del usuario

44 hl=nglac

FECHA ALTA SISTEMA EMPRESA

18/11/2014 18:05:28 Empresa Nune

NUMERO IDENTIFICACION  DIRECCION

T4024427P

Su altimo acceso fue el 06/02/2015 09:38

CIUDAD O PAlS

Cartagena, 25

18/11/2014 182612 Gestoria Alex

Resultados 1-2de2.

48503080

Cartagena, 25 Colombia

Volver

castellano

A0

GUIA DE TAREAS E

Esta usted en el listado previo de
seleccion de empresa del usuario.
Este puede actuar en representacion
de varias empresas del Sistema, por
lo que, para poder continuar, debe
seleccionar sobre cudl de ellas desea
trabajar en este momento.

Pinche en el icono < y
trabajar con la empresa
seleccionada,

podia

The Company List includes the following fields:
- Date of Company register in the SRE (FECHA DE ALTA EN EL SISTEMA): date and time of register
- Company (EMPRESA): Company name

- Company ID number (NUMERO IDENTIFICACION): NIF/VAT Number

- Company Address (DIRECCION): Street and number
*Search filter available for street name only

- City and Country (CIUDAD O PAIS): displays city name for Spanish companies and country name for foreign companies

L O

View icon

: displays Company Data

- Administrator/Responsible user login: views and edits

[ L ——

-
#=  MER G- Empresa: MER GMB

Suultimo acceso fue el 16/03/2016 16:18:27

eecesiva ayoder | vetn | £} ¢ (D)

[Detalle Datos De Empresa

GUIA DE TAREAS [j

Estd usted en el detalle de los datos de la
empresa seleccionada.
En esta pantalla, podré editar los datos dela
empresa como usuario Responsable
De igual modo, podra gestionar los usuarios quel
Ia empresa dispone en La plataforma, teniendo
posinilidad de ahadi o eliminar existentes
Ademas podrd inclir la acreditacion de
condicién Pyme i su empresa cumple con los
requerimientas y, también, visualizar los datos
de pagos asociados a la misma

DA DE BAJA UNA EMPRESA
Como usuario Responsable de s smpresa,
podra darla de baja pulsando el siguiente botdn
El Sistema le pedird confirmacion para eliminar
la empresa y sus daros.

Dar de Baja Empresa

ALTA USUARIO| +

(¥) Usuario Responsatle

Hombxe Emgresa \Mznma CIF / VAT Mumber | g33333
oseva  [Saoow  [¥] preccin [avonr ‘
Homero. Escalera

\ ] [ \
e [ ] fuena [ J
Pats [Aania =]
Codigo Postal [28540 ] Telétono [ea5747
Fax [ ] Email [ mercedes. gallego@empresas justicia.es

Usuarios
Reenviar Asignar

Nombre y apellidos Mum_ Eliminar Usuario ‘credenciales Responsable Modif_ Email
Roab o0Bx00036 o0BX00036 X = 8§
10 10 aaaa 008X00038 008X00038 X = “
e 008X00017 521752431 x = LY
PEPA PEPA PEPA 008X00034 283360320 x - \
mercadesba 008X00010 00BX00010 x -] %
ab 00800008 008X00008 X = ] LN
nuevo nueva nuevo 008X00035 s1e17222 x = ] LY
mercedes perez-nfante 008X00025 008X00025 x - \
MERG A (%) 008X00004 00BX00004

MODELO 790
En caaa envio @ sistema elaborard un Moa-790
especifico, con los datas de la empresa sujeto
pasivo de la tasa y los datos de cada envio. Estel
documento e ser presentado a lo largo del
proceso, para proceder al pago de la tasa
correspondiente. Unicamente, para realizar al
pago de la tarifa maxima anual por altas
(10.000€) 0 modificaciones (S000€) o para
salicitar una compensacion de la misma, puede
descargar el modelo 790 pulsando el siguiente
Deton.

Acreditacion PYME

Datos de Pago

Exentade Pago Mo

mrouzca ipo o e [ecergess [ ]

Adjunta a la tarifa méxima anual de Alta Productos  No

Productas.  No

Descargar Acreditacion Adjuntada Condicion Pyme ¥,

—Eeee

To save changes: click "Guardar cambios” (save changes)
To return to previous page: press “Volver” (return)

Company-INTCF User Manual (SRE Manual)
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The responsible user may:

User Manual: SRE (INTCF)

- View & edit company data
- Authorised user: name, view and edit their data
- Certify the company "s SME status

- Fee payment data

- Withdraw the company from the SRE
- Download the 790 form (fee payment)

- Authorised user login: views only

SGNTJ - INTCF

t,‘:m S Ministerio de Justicia

®
4+ MNune Prueba - Empresa: Empresa Nune

Detalle Datos De Empresa

Su tltimo acceso fue el 13/02/2015 10:47

castellano

eNecesitzayudaz | &3 W ()

GUIA DE TAREAS

Nombre Empresa | Gastoria Alex CIF / VAT Number | 43503080 Estd usted en el detalle de los datos
de la empresa seleccionada
En esta pantalla, podrd visualizar los

p izl [cantagens | datos de la empresa de la que usted

es usuario autorizado.

Namera bcalea [n \ e o meateacion contacte
con el usuario Representante de la

Pals [colombia =

Codigo Postal 29022 Teléfono ‘ 9123565583

Fax 917586325 Email ‘ gabriel. palomares @empresas justicia.es ‘

Volver
Usuarios
Nomiie y apellidos  Nombre de usuatio Eliminar Usuario Reenviar credenciales

fran Mantin Joaquin [+)  04178520H

ALTA USUARIO
Acreditacién PYME

Intioduzca tipo de PYME [ Pequstis Evpress )

Datos de Pago

() Ususrio Responsaie

Descargar Acreditacion Adjuntada Condicion Pyme

Exenta de Paga

Adjunia ala tarifa méxima anual de Alta Productos Ho

Adjunia ala tarifa méxima anual de Modificacion de Productos. No

Dar de Baja Empresa

1.1. VIEW AND EDIT COMPANY DATA

To view and edit all company data recorded in the System (except for CIF or VAT numbers)
*CIF/VAT numbers are unique permanent company IDs in the SRE company register

The following fields are displayed:
Company name (Nombre de la empresa)
CIF/VAT Number: CIF (Spanish company ID code) and VAT (foreign company ID code)
Street type (Tipo de Via): Street, Avenue, Road, etc
Address (Direccién): Street name

Number (Nimero): Street number

o

O O 00O OO0 OO0 OO0 0 o0

Staircase (Escalera)
Floor (Piso)

Door number/letter (Puerta)

Country (Pais)

Region, State, Department (Provincia)

City (Ciudad)

Post code, Zip code (Cddigo Postal)
Telephone number (Teléfono)

Company-INTCF User Manual (SRE Manual)

V5.0 (17_07_2019)
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MINISTERIO
DE JUSTICIA

GOBIER!

o Fax number

User Manual: SRE (INTCF)

SGNTJ - INTCF

o Company Email: informs about pending messages in the *‘Message Module’
*Address must comply with Email format (characters@characters.characters)

Detalle Datos De Empresa

Nombre Empresa |Empre5a Nune ‘

CIF / VAT Number | 74024427P

Tipo de Via Direccién |Canageﬂa |
Ndmero | 25 ‘ Escalera | A |
Piso | 20 ‘ Puerta | C |
Pals |Espan‘a j

Cddigo Postal |2au;:_2 ‘ Teléfono |g'\2355553 |
Fax Email |E|jume munoz@empresas justicia es

[s17585325 |

1.2. USER DATA: INCLUDE NEW USER, VIEW AND EDIT

View registered user data and exclude or include users.
*Important: it does not allow editing data of a registered user

Usuarios
Nombre y apellidos Nombre de usuario DHNI Eliminar Usuario Reenviar credenciales
mercedes GALLEGO
ARTEAGA 62524920H 62524920H X =
Nune Prueba Prueba (*) TAD24427P T4024427P

ALTA USUARID =

(*) Usuario Responsable

There is a single Administrator user (*) Usuario Responsable); the other are authorised users.

To add new authorised users, click icon

Nombre |

| Apellidol \

+

ALTA USUARIO

| Apellido2 |

DNI/ Num.Identificacian ‘

| Email |

Confirmar Email |

It displays the following fields:

Name
First family name
Second family name

O O O O O

Email
o  Confirm Email

DNI (Spain) / ID number (passport, identity card)

Click to save changes, or to cancel.

Anadir Cancelar

When a mandatory field is left empty, the following message is displayed:

Company-INTCF User Manual (SRE Manual)

V5.0 (17_07_2019)
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MINISTERIO
DE JUSTICIA

GOBIER!

Alerta

Se deben rellenar todos los campos del usuario que se quiere dar de alta

oK

User Manual: SRE (INTCF)

SGNTJ - INTCF

Beware

You must complete all fields to register a
user

When data is incorrect (e.g.: DNI or Email), the following message is displayed:

Error

El Alta de Usuario no se ha podide realizar correctamente por informacicn incorrecta. Revise la
informacicn contenida en los campos DNI/Num. Identificacidn y Email, pues no posee

informacion vélida
Aceptar

Error

New user not included because data is incorrect.
Revise data in fields DNI/ID number and Email.

Accept

Confirm Email (Confirmar Email) properly; otherwise, the following message is displayed:

Alerta

Los datos introducidos en Email y Confirmar Email deben coincidir

Beware

Mismatched data in ‘Email’ and ‘Confirm Email’

fields!

SISTEMA DE
RELACION DE
EMPRESAS

Servicio de Informacién Toxicolégica del INTCF

Credenciales de Usuario de Empresa dada de Alta
De acuerdo al alta y activacion de su Empresa en el Sistema, se le adjunta a continuacion las
credenciales de usuario indicado en el proceso de alta

Puede proceder con estos datos a trabajar en el Sistema de Relacién de Empresas del
Servicio de Informacién Toxicoldgica

Usuario: Us
Contrasefia:

Nota: Actuaimente. el Sistema no posee un mecanismo automatico de recuperacion de
contrasefias perdidas. debiéndose poner en contacto el usuario. con el Servicio de
Informacién Toxicolégica, en caso de extraviar o no recordar su contrasefia. Por ello, se
aconseja su buena salvaguarda

@2014 Sistema de Relacién de Empresas

When the authorised user data is
completed, the System sends an Email
to the ‘authorised user’ providing the
Username and Password of the new
user.

It informs that the System does not
recover passwords; therefore, if users
forget their password, they must
contact the 'Servicio de Informacion
Toxicoldogica’

When you click icon B4 ‘Send credentials’ (Reenviar credenciales), this message is displayed:

Aviso

Se vaa proceder a reenviar un correo electrénico al usuario con su nombre de usuario y
contrasefia a la siguiente direccidn de correc mercedes.gallego@empresas.justicia.es

If you click ‘Yes’ (Si), the following message is
displayed (when Email is successfully sent):

Detalle Datos De Empresa Company Data, Details

Se ha enviado el email correctamente.

—To exclude authorised users, click icon X,
The system displays the following message:

Company-INTCF User Manual (SRE Manual)
V5.0 (17_07_2019)

Notice
The System will send an Email to the user, providing
Username and Password, to the following address:
mercedes.gallego@empresas.justicia.es.

Yes
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Aviso

o Beware
(Estd sequro que desea eliminar el usuario? Una vez eliminado pulse en Guardar Cambios para

cenfirmar la eliminacién. Mientras el sistema le dejara la opcion de Restaurar la eliminacicn. Are you sure you wa n_t to eXCIL'_lde the user?
If sure, press ‘Yes’ (Si), and click ‘Save changes’ (Guardar

m cambios) to confirm.

Otherwise, press ‘No’

Until you confirm excluding a user (by clicking ‘Guardar cambios’), the System preserves the data under
a ‘Restore rejected items’ (Restaurar la eliminacion) status.

*(Icon & is displayed in field 'Eliminar Usuario’ of the selected user)
Nombre y apellidos Nombre de usuario DNI Eliminar Usuario Reenviar credenciales

Rodrigo G G 16667575G 16667575G [~]

mercedes GALLEGO
ARTEAGA 62524920H 62524920H x ]

1.3. SME (PYME) CREDENTIALS

In section ‘SME Credentials’ (Acreditacion PYME), you must specify the type of SME (medium, small, etc),
and attach the certifying document (credentials).

Acreditacion PYME

Introduzca tipo de PYME Descargar Acreditacion Adjuntada Condicién Pyme ¥,
Select type of SME (PYME) Download the SME credentials

Seleccione... =

MicroEmpresa
Pequefia Empresa
Mediana Empresa

Select SME options:
+ Micro company
+ Small company
+ Medium combanv

*The default option is ‘large/big’ company or non-SME (large/big companies do not benefit from reduced fee payment).

Selection of SME displays this window:

Agjunte el madelo rellens de declaracisn para la Acreditacion de Pyme del tipe de Click Examinar to search the completed
empresa indicada. .
SME Credentials Form.

Examinar. Mo se ha seleccionado ningun archivo Adjuntar

Then click EASEUEH to attach the file.

Si no dispene del modele de declaracisn para la Acreditacion de PYME sclicitado por
el INTCF, puede descargarle agui

Por favor, rellénelo y proceda a adjuntarlo a la plataforma tras su escaneo

Para més informacisn puede visualizar, dentre del Portal de la Administracion de

Justicia, la Resalucion de 22 fabrero de 2013, de la Direccidn General de Relaciones If completed form not available, click link
con la Administracin de Justicia, por la que se aprueba el modelo declaracisn para la \ =7 B
acreditacion de PYME, dentro del Portal de la Administracion de Justicia. Acceder aqu' to download It'

You must complete the form, scan it, and
finally attach the file.

If you click (Cancel), before you attach the Form file, the window closes, and selected SME type
is lost.

If you forget to attach the SME Credentials Form, the following message is displayed:

Company-INTCF User Manual (SRE Manual)
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Detalle Datos De Empresa .
P Detail of Company Data

Debe de seleccionar un documento!
You must select a document!

Accept

Aceptar

Press (Accept) to quit this screen
A new window is opened; click (Attach) to register the credentials and SME type.

Detail of Company Data

Detalle Dates De Empresa
Remember to press ‘Adjuntar’ (Attach) in
order to register the credentials and SME type.

Recuerde que si ha incorporado Acreditacién de Condicién de Pyme debe pulsar el botén
Adjuntar para que quede registrada tante la acreditacion como el tipo de PYME. El
Sistema volvera a la pantalla principal de edicién de datos de empresa con el documento

ya saciado The system then returns to the main ’Edit
Company Data’ screen (the document has
i) been included).

Accept

The attached document must have one of the following file extensions: DOC, DOCX, JPG, PNG or PDF;
otherwise, the following message is displayed:

Detalle Datos De Empresa Detail of Company Data
The file must have DOC, DOCX, JPG, PNG or
El documento debe de serun DOC, DOCK , JPG, PNG o PDF! PDF extensions!
Introduzca tipo de PYME Descargar Acreditacion Adjuntada Condicién Pyme ¥,

You may also download the attached SME Credentials via the ‘Descargar Acreditacién Adjuntada
Condicién PYME’ link

IMPORTANT

Attachment of the SME Credentials (by clicking *Attach’) records the 'SME Type’
status in the SRE system

Company-INTCF User Manual (SRE Manual) Page 18 of 61
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1.4. FEE PAYMENT DATA
In Payment Data section (Datos de pago) the user may only view the related data:

Annual fee for new submissions (Adjunta a la tarifa maxima anual de Alta de productos)

(0]
Annual fee for updates/modifications (Adjunta a la tarifa maxima anual de Modificacion de Productos)

[¢]

Datos de Pago
Exenta de Pago Si Fecha Exenta de Pago 13/01/2015

Agjunta a la tarifa maxima anual de Alta Productos Si

Adjunta a la tarifa mxima anual de Modificacin de Productos. Si

LX)

-

dnos

Comgo Posial 2002
P mrsasazs

Usuarios
Hombre y apeliidos

vera
X =
X =

A s

Acreditacion PYME

Datos de Pago Click (Save Changes),

e to save previously introduced or
: S modified data.

If changes are correct, the system displays the following message:

Detalle Datos De Empresa

@ Se ha realizado la modificacion correctamente

Company Data, Details
Changes performed correctly

If you click (Back), the system returns to the User’s Company List (Listado de empresas del
usuario) or the Home screen.

The system displays a warning message; it requires confirming that you want to save changes before
leaving the screen:

Avise Alert
You are going to exit ‘Edit Company’, and
Va a salir de la edicidn de Empresa, pudiéndose perder los cambios realizados. ;Desea guardar changes may be lost
los cambios antes de salir de esta pantalla? ’ gnn
Do you want to save the changes before quitting?
3

If you want to discard the changes, click; the system returns to User’s Company List (Listado de
empresas del usuario)

Company-INTCF User Manual (SRE Manual) Page 19 of 61
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1.5. WITHDRAW A COMPANY FROM THE SRE

The Company Administrator User (Usuario Representante de la Empresa) is the only user qualified to
withdraw a company.

GUIA DE TAREAS

Esta usted en el detalle de los datos
de la empresa seleccionada

En esta pantalla, podrd editar los
datos de la empresa como usuario
Representante

De igual modo, podra gestionar los
usuarios que la empresa dispone en

ey s Click (Company Withdrawal)
Ademas podra incluir la acreditacién (See TASKS GUIDE 'GUIA DE TAREAS: SeCtiOn)

de condicién Pyme si su empresa
cumple con los requerimientos y,
también, visualizar los datos de
pagos asociados ala misma,

DAR DE BAJA UNA EMPRESA
Como usuario Representante de la
empresa, podré darla de baja
pulsando el siguiente boton

€l Sistema le pedira confirmacidn
para eliminar la empresa y sus datos.

Dar de Baja Empresa

The following warning message is displayed: Warning

If you withdraw the
company, you will
remove this company’s
data and all pending
issues.

Aviso

Sielimina la empresa se eliminara tanto la empresa como todo lo que tenga pendiente. jEsta
seguro que desea continuar y eliminar la empresa?

H Are you sure you want to

continue and withdraw
the company?

If you agree, the system will display a message confirming the withdrawal of the company.

IMPORTANT

Withdrawal of a company implies removal of:
+ All company data
+ Users data
+ Pending submissions

*However, system safeguards removed data

The product notification files remain stored in the ‘Withdrawn Products’ database of the INTCF.
*Date of ‘Withdrawal from the market’ (dd/mm/yyyy) will be reported in the product
Files.

IMPORTANT
The Authorised user may only view the data in the ‘Company Data Details” window (Detalle
Datos de empresa).
Thus, if Authorised Users need to introduce changes, they need to contact the Company’s
Administrator User.

Company-INTCF User Manual (SRE Manual)
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Nombre Empresa

Tipo de Via

Namero

Piso

Pals

Provincia

Cédigo Postal

Fax

Igl{m BB \nsteo de Justica

-
. Nune Prueha- Empresa: Empresa Nune

Detalle Datos De Empresa

Su dltimo acceso fue el 13/02/20151047

CIF / VAT Number | 48503080

Direccion
Escalera
‘ Calombia j
Ciudad
Teléfono

917386325

Cartagena

II

Seleccione... ¥

Cestellano

Necesita ayuda?| 0 ﬁ (D

GUIA DE TAREAS B

Estd usted en el detalle de los datos
dela empresa seleccionada

£n esta pantalla, podrd visualizar los
datos de [3 empresa de fa que usted
£5 Usuario autorizado,

Para cualquier modificacidn contacte
con el usuario Representante de la
empresa

Company-INTCF User Manual (SRE Manual)

V5.0 (17_07_2019)

If you click
(Back), you return to:

+ User’s Company
List (Listado de
Empresas de Usuario)

If you are

Administrator User of

several companies

or

+ Home page
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2. SUBMISSIONS TO THE INTCF

Validates notifications of marketed products submitted to the INTCF.

nvenido/a al RE) del INTC
@ o
o~
= \ A Red balloon (e.g.: EE¥)
Indicates number of
pending submissions to
be delivered to the
@ INTCF by the company
o
Access information on pending
\ submissions by clicking the
red balloon

Bandeja de Preparacion
de Envios al INTCF

Product data (.XML files) may be generated with other tools complying with the format generated by the GesFicCom
application (free & available from our website).

However, the ‘Submissions to INTCF’ Module (Bandeja de Preparacién de Envios al INTCF) module is the only
means to submit the information to the INTCF.

Two types of company may be involved in the submission:
+ Notifying company:
Company submitting or sending the information on behalf of the duty holder
+ Marketing company or Company placing the product on the market (ERPM):
It is mandatory for this Company to notify marketed products to the INTCF.
The Marketing Company must authorise submissions by the Notifying Company

Thus, the Notifying Company (which actually, may also be the Marketing Company) submits the information to
the INTCF via the module ‘Module for Submissions to INTCF’ (Bandeja de Preparacion de Envios al
INTCF).

Company-INTCF User Manual (SRE Manual)
V5.0 (17_07_2019)
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Su dltimo acceso fue el 08/02/2015 1259 LY

0s de la Empresa y Confirmacion de |la Empresa Responsable de |a Puesta en Mercado GUIA DE TAREAS D
Nombre Gestora slex € -

CIF / VAT Number 28503080

Direceion Acequia Canagena 25, A4 C

Teléfono

Fax 01753

Email gabs

P

IMPORTANT
When a Notifying Company User (and submitting on behalf of several companies), enters the ‘Submissions to INTCF’ Tray
(Bandeja de Preparacion de Envios al INTCF) module, the system displays the list of companies, and the pending submissions
for each company.

[ o= . )

Mo Pruct - Empeesa Empeesa bune

Listado de Empresas del Usuario GUIA DE TAREAS D
Imslac

User s Company list (Listado de Empresas del Usuario):

o Company (EMPRESA): company hames of the companies for which the Notifying Company manages

submissions

ID number (NUMERO IDENTIFICACION): Company ID (CIF or VAT)

Address (DIRECCION): Street name and number

City (CIUDAD): city name (for Spanish companies) or country name (for foreign companies)

O O O O

*Reminder: the number displayed in the module’s red balloon corresponds to total pending submissions
from all companies in the list

View icon @ : displays the ‘Company Data’ (Datos de la Empresa) screen.

Pending submissions (ENVIOS PENDIENTES): number of pending submissions for a particular company

When the user selects one company, it displays the '‘Company Data and Product Loading Process’ (Datos

de Empresa y Carga de Operaciones sobre Productos) screen
This window has two sections:

Company data of the notifying company (previously supplied to the INTCF)
Name: company name

CIF/VAT Number: company Tax ID

Address: full company “s address

City

Region, Department, Province Country

Telephone number

Fax number

E-mail address

O 0O O O 00 OO0 o0

empresa, o usuario responsable).

Company-INTCF User Manual (SRE Manual)
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TASKS GUIDE (GUIA DE TAREAS):
It displays information about the sections and actions in this window

The notifying company is required to provide the Marketing Company’s ID (CIF or VAT), which is subsequently
confirmed/checked by the system.

oo w e Introduce CIF or VAT number of the
mame s () Marketing Company in the appropriate
: field

*See TASK GUIDE (GUIA DE TAREAS)

onfitmacian de la Empresa Responsable de la Puesta en

Click (Verify CIF/VAT)

The system checks the CIF or VAT number, and differing options result:
a) The Notifying and Marketing companies are the same
b) The Notifying and Marketing companies are different
c) Marketing Company “s ID (CIF or VAT numbers) not previously registered
d) User forgets to introduce the Marketing Company’s ID

a) The Notifying and Marketing companies are the same:

- OO

GUIA DE TAREAS ]

=1
message displayed:
Aviso Notice
£l sistema ha detectads The system detected that the Marketing and
que posee informacien de la Empresa Responsable de la
Puesta en Mercado, sienda la misma que la que va a proceder a natificar. Continge Not|fy|nq compan ies are the same.
trabajanda realizando la carga de los productos a notificar. YOU may Contin ue

b) The Notifying and Marketing companies are different:

message displayed: Beware
Aviso The system detected that there is available
El sistema ha detectade que posee informacion de la Empresa Responsable dela data fOr thls Marketlng Company; however’
Puesta en Mercado. No ohstante, necesita una autorizacion de la misma para poder you must obtain its authorisation to nOtIfy

Poclioar Rt sitama s sok e A Pt go At ackinala. their products.
Empresa Responsable de la Puesta en Mercado.

You may continue loading the products until
the system requests the Authorisation from
the Marketing Company

Aceprar

Company-INTCF User Manual (SRE Manual) Page 24 of 61
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c) Company ID (CIF or VAT numbers) of the Marketing Company has not been previously
registered:

message displayed:

Alert
Aviso There is no available data of this Marketing Company.
® €1 INTFC no posee informacion de Ia Empresa Responsable de la Puesta en Please contact the Marketing Company to request its Registration.
Mercado. Por favor, péngase en contacto con ella para solicitar el alta. Si desea . . .
dar de Ata a a empresa en el Sistems, puede hacerio en el acceso al SAE del If you want to register this company, go to the SRE Access Site,
Portal de la Administracién de Justicia. Vuelva a introducir un CIF de un empresa . \ - .1 A
validn en el Sistema, in the ‘Portal de Administracién de Justicia’.

Please, introduce a Marketing company ID validated by the

System

d) User forgets to introduce the marketing company ID:

message displayed when clicking ‘Verify CIF":

Aviso Alert

ntroduzca el CIF de la Empresa Responsable de la Puesta en Mercado ) . L,
Please, introduce the Marketing Company “s ID
(CIF or VAT number)

IMPORTANT: all processes (pending, list, submission, etc) will exclusively apply to the ‘link/pair’
between the Notifying company and this specific Marketing company).

Once the system validates and accepts the Marketing Company (ERPM), and if both companies have
pending issues, a message is displayed.
The pending issues are shown in a list format.

Aviso Alert
Tiene envios pendientes con esta misma empresa. Pulse Aceptar para continuar y poder You have pending submissions for this
visualizar los envios pendientes, o generar unc nuevo company. Press ‘Accept’ (Aceptar) to continue
& view pending submissions, or to generate a

new submission

Aceptar

Company-INTCF User Manual (SRE Manual)
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GUIA DE TAREAS

CIF J VAT Number

CIF 1 VAT Number

If you

SELECCION DE ENVIOS PENDIENTES

‘Pending submissions or
Generation of a new
submission’

(Envios pendientes o Generacién
de un Nuevo Envio)

This window is displayed

This screen has three sections:

GENERAL DATA:

o Notifying company: company name and ID (CIF/VAT)

o Marketing company (company placing the product on the market) (ERPM): company name and ID
(CIF/VAT)

o

PENDING SUBMISSIONS: SELECTION LIST (SELECCION DE ENVIOS PENDIENTES)
o Date (FECHA DE CREACION): date and time of preparing submission
o SUBMISSION REFERENCE CODE (CODIGO DE REFERENCIA DEL ENVIO): submission reference

code/number
o PROCESS NUMBER (NUMERO DE OPERACIONES): number of products/processes in each submission

o STATUS (ESTADO): submission status (e.g.: pending for amendment, etc)
‘Continue process’ icon: =

TASK GUIDE:
It displays information about the sections and actions in this window, such as the possibility to deal

with pending submissions or send new submissions.
‘Search’ icon: will be described later

‘Processing a new submission’ icon: will be described later
*‘Back’ icon: back to previous window

2.1. NEW SUBMISSION BY THE NOTIFYING COMPANY

bo » Discolocal (C:) » Archivos de programa () » GesFicCom » Bxport » T4
In TASK GUIDE section of ‘Pending
M2 smvomie. submissions or Generation of a New
:j:;;’,;jjﬁ:;jjj: 1 oW submission’ (Envios pendientes o
A e e e ; Generacion de un Nuevo Envio) window:
—— A N ' Click icon to search and
ol (50 S . > recover the compressed files (.Zip) of the
e product data to be submitted

IMPORTANT
1. Compress Export File (generated with GesFicCom or other data export applications) into .ZIP file
2. Compress the intact/closed folder: yyyymmdd_hhmmss (as generated by the application)

This Export File.ZIP is the product data submission file
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Each submission (.ZIP file) may contain_only one of the following product notification categories: New

User Manual: SRE (INTCF)

SGNTJ - INTCF

Entry/New submission, Withdrawal or Modification/Update

L ADJUNTOS
 duexml
ﬁpendientes de Remitir (Bajas).PDF

o New Entry/New submission (A/ta): first time that these products are notified to the INTCF (no previous

record in the INTCF database).

It implies fee payment (Ley 10/2012, de 20 de noviembre)

o Maodification/Update (Modificacion): changes in the composition/formula of products previously reported to

the INTC (products recorded in the INTCF database).
It implies fee payment (Ley 10/2012, de 20 de noviembre)

o Non-critical modification (Modificacién No Esencial): changes in product characteristics other than product

name, composition/formula or pH (products recorded in the INTCF database).

It does not imply fee payment

o Withdrawal (Baja): withdrawal from the market of a previously notified product (products recorded in the

INTCF database).
It does not imply fee payment

L [ee———m—

£ Pl ERPM Prusba - Empresa: Empraza Manza
Envios pendientes o Generacién de un nueva Envio

Empresa Notificadara Empeesa Manza

SELECCION DE ENVIOS PEMIIENTES.

a4 uglac

FECHA CREACION CODIGO DE REFERENCIA DEL ENVIO_ MUMERO DE OPERACIONES

CIF / VAT Number 133385670

GIF £ VAT Number 133369670

cuia o Tarcas [

Es

a neg

PENDING SUBMISSION
OR NEW SUBMISSION
window:

Press

®O

RS |

Select .ZIP file

Click Procesar Nuevo Envio

(Process new submission)

If it is not a ZIP file, the following message is displayed:

CARGAR FICHERO DE OPERACIONES

El documento debe de serun ZIP!

LOADING FILE
It is not a ZIP file!

Company-INTCF User Manual (SRE Manual)
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If you forget to select a file, the following message is displayed:

CARGAR FICHERO DE OPERACIONES LOADING FILE

You must select a file!

Aceptar

Debe de seleccionar un ficherg!

If the file is correct, the SRE process starts:

Preliminary exam of the ZIP file's structure:

. Match between folder and ZIP names (default file name automatically provided by
Gesficom: ddmmyyyy_hhmmss)

B 20150107_165836.zip 13/02/201514:48
=

B 20150107_165836.2ip - WinRAR (copia de evaluacion)

Archive  Ordenes Herramientas Favoritos  Opeiones
e
=c RN Lo By
Afedir  Exracren Comprobar  Ver i 8

3]

Nombre

B
20150107_165836

. Folder contents:

. ADJUNTOS
| duexml
ﬁpendwantas de Remitir (Bajas).PDF

+ PDF Report File

Generated by GesFiCom, establishing the notification category (New Entry/New submission,
Withdrawal or Modification/Update)

+ Attachments folder (ADJUNTOS):

SDS, labels, etc encrypted (.enc) files; encryption is performed by the application.
+ XML files

One file per notified product in the submission; these are also encrypted (.enc) files.

During this procedure the following message is displayed:

Por favor, espere. La carga del fichero estd en proceso. Esta operacion puede durar unos
minutos si el fichero contiene muchos productos o contienen mucha informacion.

Please wait, ongoing file-loading process.
@ It may take several minutes if the file
contains many products or ‘heavy’ data.

2.2. FILE VALIDATION PHASE

The system extracts each notification file and checks the following issues:
o Check CIF/VAT numbers of the Notifying and Marketing companies
Confirms that CIF/VAT numbers of the Notifying and Marketing companies (provided in the
product files), match the IDs of the submitting companies (Notifying and Marketing).

If an error is detected, the process stops and displays a warning message informing that the user
cannot continue.

Company-INTCF User Manual (SRE Manual) Page 28 of 61
V5.0 (17_07_2019)


http://www.mjusticia.es/cs/Satellite?c=Page&cid=1057821035133&lang=es_es&pagename=Portal_del_ciudadano%2FPage%2FHomeJusticia

GOBIERNO MINISTERIO -
E i‘i’l 2 SEAEReA User Manual: SRE (INTCF) SGNTJ - INTCF

o Check notification category/type
Verifies correct notification of: New Entry, Withdrawal, Critical or Non-critical Modification
categories.
If an error is detected, the process stops and displays a warning message informing that the user
cannot continue.

o Check maximal size of ZIP file (400 MB) & product number per submission (50 products

maximum)

If an error detected, the System displays a warning message informing that limit has been exceeded.

Subsequently, the System checks the information in the XML product files.

When file revision is achieved, the System displays the RESULTS LIST screen (LISTADO DE OPERACIONES)

caseinne

[gém -,

Sudhtimo accesa fue e 06/02/2015 1237 #® O
Pill EFPM P
Cadige de Referencia del Envio: 06012015134116001929 GUIA DE TAREAS D
LISTADO DE OPERACIONES
nslac

NOMBRE DEL PRODUCTD UFI DRP
T Lejias ToTaL erecTT 2345

Aesultados 1 -1 de 1

2 ¢l botdn
tema
alla principal del

RESULTS LIST:

Validation box | “: Box only active for correct loading; otherwise, it is inactive and blocks product submission.
PRODUCT NAME (NOMBRE DEL PRODUCTO): Identifies each submitted product.

UFI: Unique Formula Identifier for each mixture/product.

DRP: Product reference Number assigned by the INTCF. Therefore, it will only be available in case of submitting
Withdrawals or Modifications.

NOTIFICATION CATEGORY (TIPO DE OPERACION): Notification category/type of the product to be placed
on the market (New Entry/New submission, Withdrawal, Critical or Non-critical Modification)

o Product loading RESULT (RESULTADO):

O O O O

o

Correct * : no errors detected
Incorrect * : errors detected

The submission Reference Code/number (Cddigo de Referencia del Envio) is displayed on the top left side
of the screen (e.g.: 02012015095425001596).
*The System generates a specific code for each submission.

The user may cancel the submission by clicking icon (Quit submission) and return to the
System’s Home screen.

Click icon (Back) to return to previous screen.

Select overall validation by clicking icon (Select All) (all boxes are tickedp) and select
icon to (Undo Select All).
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Enanbes casos o Sitew
eimina, s et ol
ficher cargat acuaimerte

In both cases, the system removes the loaded file

for security

Product validation provides the following product information results:

(==,

eric g8 Justicis

S Pili ERPM Pruska - Empresa Empresa Manza

cadigo de Referencia del Envio: 06012015134352001930
LISTADO DE DPERACIONES

A4 rlzElae

TIPO DE GPERACION.

aTa

'~ eouLconanTe EFECTO TOTAL
Resultados 11 de 1

Sudltema accesa fue ¢l 06/02/2015 1237

® O

Errors detected: %

GUIA DE TAREAS [:I

E5td usted &n 3 fase ge verficacion
de los productos enviados en el
fichera ZIP En ola pod visuakzar e
list300 de productas incorporasas,
junto con los resuliades e la
valigacion,

*See RESULT (RESULTADO)
field.

RESULTADO.

Elicono * indica que ol producta, y
lainformacion que contiene, ha
pasado a validacion por parte del

. Product validation
Eticono X indica que el producs, y
unsuccessful

s infomacion que contiens, nana
pasada a validaein por parte del
Sistema. Podrs var los ermores.
encontraces pinchans soore &l
propic icone

5810 los que han pazade la validacién
padcin ser seleccionados para formar

¢ L[ S——

£ PREAPM Prussa - Empress: Empresa Manza

Cadigo de Referencia del Envio: 06012015134352001930
LISTADD DE OPERACIONES

44y nzlQc

TIPO DE OPERACION.

NOMBRE DEL PRODUCTO

' epucoranTe EFECTO TOTAL
@ se han inchuico valores, en & campo
Presentacion,n feconacidos por el
Sistema

Resultados 1.1 de 1

Su Gltimo sccazo e ol 06/02/2015 1237

#® O

GUIA DE TAREAS [j

Estusted en a fase e verdicacidn
telos productos enviaros en el
fichero ZIP En ell poard visusizar el
listad de productos incorporadas,
jurta eon los resutados dela
wakdacion.

RESULTADO

Click icon X to
view Error Details

Elicona ™ intica que el producto, y
Iainformacicn que contins, ha
pasdo a vakdacion per part del
Sistema

Eticona X indica que el producto, y
Iainformacién que contien, no na
pasado la valdacion por pante del
Siatema Poard ver los enares
encontrados pinchando sate ¢l
propicong

56l0Ios que nin pasano fa valisscion

*See PRODUCT
NAME (NOMBRE DEL
PRODUCTO) field

podran ser selecconadus para formar
ane del conjunta finsl de praducios
aenviar al INTCF

Para continuar can el envio, marque
los productos valdados que desea
inclury puls borén

[ [FER—

L pueneupruons. enpress Emprezabisnza

S acesss s ol E/DLANE 1237

Codigo de Reterencia del Envio 06012015134911001332
LISTADA DE OPERACIONES.
4O bagac

TIPD DE OPERACION
ah

FESULTADD |

M A e s Toma =

P

LR

F v e Vs A

u EEFECTa TOTAL
Resuados 1 2601

Satema,

En =
clminarh paa s e of

PRODUCT NAME
(NOMBRE DE
PRODUCTO)

Click icon - to
view the product
attached files

NOMEBRE DEL PRODUCTO

T A LEJins TOTAL EFECTT
B 241 wuridox20 FDSVE paf
B Lenor frescor de abrilpaf

el Sistema

From now onwards, the System splits the process on the basis of the following criteria:

a) The Notifying Company and Marketing (ERPM) companies are different

b) The Notifying Company and Marketing (ERPM) companies are the same

*Subsequently, the System executes a common process for the final stage, ‘Fee payment and
Submission Fulfilment’ process (Proceso de finalizacion del pago y envio)

Company-INTCF User Manual (SRE Manual)
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2.3. THE NOTIFYING AND MARKETING COMPANIES ARE DIFFERENT

The ‘CIF number authentication’ process, performed on all submissions, detects this situation.
The Notifying Company must obtain the Marketing Company’s authorisation, in order to continue
the submission process.

In ‘Submission Reference code’ (Cédigo de Referencia del Envio) screen:

Su e sccesa e e 09/02/2015.08.52

Select products:
Cédigo de Referencia del Envio: 09012015090637001937 GUIA DE TAREAS D p
e } = )
Tick box

|ugllQc

NOMERE DEL PRODUCTO
B Leins Totas eFecTr

Resutados 1-1de 1

Click:

* Solicitar Autorizacién a ERPM

(Request Authorisation
from the Marketing
Company)

*See TASK GUIDE section

Warning message displayed:

Only selected and correct products will be sent. *Briefly, the system will only send the
The remaining unselected or incorrect products selected products checked as correct (see
will be excluded from the system (security W 'ticked products in RESULT 'RESULTADO’ field)
compliance).
Do you want to continue? If you press ‘Yes’ (Si), the
Yes following message is displayed:
B I o

Cddigo de Referencia del Envio: 0901 201 5090637001937

’ 500 0 aPERACHNES The Marketing Company has been requested
to confirm the submission of the selected
products. The system will preserve the
information for 1 month, while expecting
‘Agreement’ or ‘Refusal’ from the Marketing
Company; after this period, it will be
removed from the system.

n3lac

In the meantime, the System quits the ‘Tray
for Submissions to INTCF’ module until the
Marketing Company (ERPM) provides a reply

Yes

Press ‘Yes’ (Si) to continue

The system sends an alert message to the Marketing Company demanding whether it agrees or refuses
to provide the authorisation for product submission.
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If the Marketing Company does not accept, submission is interrupted and, the product information

discarded.
If the Marketing Company does not ‘reply’, submission is automatically excluded from the system after 1

month.

Submissions authorised by the Marketing Company are shown as ‘AUTHORISED’ (AUTORIZADO) in the
‘STATUS' (ESTADO) field of the PENDING SUBMISSIONS LIST (SELECCION DE ENVIOS PENDIENTES).

Section ‘Pending submissions or new submission’ (Envios pendientes o Generacién de un nuevo Envio) displays
the corresponding Notifying and Marketing companies involved in the submission.

i acceso e ol 12922015 1616 E—

A vune prusss - Empress Empress Hune

GUIA DE TAREAS D

Envios pendientes o Generacion de un nuevo Envio

Empresa Nanificaora Gestoriadlex CIF £ VAT Num
Empresa Comercializadara. Gestoris Alox CIF VAT Number sesp0o0)
SELECCION DF ENVIOS FENDIENTES
d4rplnzlac

FECHA CREACION COOIGO DE AEFERENCIA DEL ENVIO NOMERO DE OPERACIONES ESTADO

= ; -
TR ST : Rz - Press icon e
amesze eensens . - to continue
S . -
o osmmssnenen , f— -
PR

=3

SUBMISSION REFERENCE CODE (Cédigo de Referencia del Envio) window:
. PRODUCT NAME (Nombre del producto)
. UFI
. DRP
. NOTIFICATION TYPE (TIPO DE NOTIFICACION): NEW ENTRY, WITHDRAWAL, etc

. RESULT icon (RESULTADO): v

[ ... o e i sccess e 120220151615 X X
: Hune Prueba - Empresa: Empresa Hune
Cédigo de Referencia del Envio: 04012015172655001818 GUIA DE TAREAS D
USTADD DE OPERACIONES [
144r k[ 1glac Press
WowBe e FROOUCTO vt one- TR0 0c orEIMCON  RESATADD Enviar Autorizados
e (Send Authorised)
5i desea aband el envig en
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CONFIRM AND VALIDATE PAYMENT AND SUBMISSION (Confirmacién y Formalizacién de Pago y Envio)
window:

User Manual: SRE (INTCF) SGNTJ-INTCF

ecesan | € # O

Su dlimo aceeso fus el 1240220151616
S Huns Prusts - Emgress Empress bune

Confirmacidny Formalizacion de Pago y Envio

DOCUMENTACION DE SOLICITUD DE NOTIFICACION AL INTCF

GUIA DF TAREAS D
a
061 ¥ CIENGIAS FORENSES .

aque

L inc 7

2 pagar por o

tomaciin

mostiada, para realizar el envio o Instiunc Nacienal e Tosicologia y Ciencig

Alas

NOMBAE COMERGIAL

UEL ()
m

FRODUCTO ALEX
=) Permite a dentificacicn de la ormula por parte de la Empresa

Tasas & pagar

1
CANTIDAD ThsA

r 30, o
PRECIO ToTAL fienero cargado BetuBimente.

TR JLETER 0euns
TOTAL 10 suros

in: 12/02/2015

The user may ‘Cancel Submission’ by cIicking; the following message is displayed:

Warning
If you cancel the submission, the system
quits the Submission Tray, and discards
the information in this submission.

Aviso

Si abandona el envio, el sistema saldré de |a Bandeja de Envios, y eliminara cualguier
informacidn incluida en dicho envie. ;Desea abandonar envio?

Are you sure you want to cancel the
submission?

If you click *Yes’, submission is cancelled, and the system returns to the home page.

If you click *No’, the system returns to the screen ‘Pending tasks for Submission to INTCF’
(Operaciones Pendientes para Envio al INTCF)

O
O

If the user decides to proceed with fee payment, press (‘Pay and Send’), in the TASK
GUIDE (GUIA DE TAREAS) section.

It displays this screen to download the ‘Modelo 790 Payment Form:

Press icon . or grey area in the
screen to quit

ESCARGA DE WODELD 790
aqul iescargars o "Mosdela TS0 Taza D20 de alta y modificacidn
ks datos,

uimicoe” o

P ¢/ Baton “acepta y 5o pova 3o miEmra prceys 3| A0S, €1 Sistera contimud en c3tane“PevEme 0
Foar s

ks l pags s 25 03 o complana o o  par 4 gsaa bardla

If you Press ‘Accept

and Exit’, submission is sent to

‘Pending payment’ (Pendientes
de pago) status, until payment is
confirmed (view in Message Tray)

Press ‘aqui’ to download Form
(find link in white area)

The downloaded ‘Modelo 790’ Form is completed and ready for printing and payment
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i 790

. cenTRd GesTor iy

- OIRECCION GEMRAL OF RELACIONES,  ahe el e s s
TS coniamommsTRACION DF
4 smica oo 02 o

Three copies are provided:
- For the Administration (to be sent to the INTCF)
- For the Company
- For the Bank

e : *see related information/instructions in
D ANNEX (page 61)

Payment procedure for a ‘Payment pending’ submission will be subsequently described.

A COMMOM PROCEDURE APPLIES TO BOTH OPTIONS: Notifying and Marketing Companies are
different or the same

2.4. THE NOTIFYING AND MARKETING COMPANIES ARE THE SAME

[ = imo acces fue &l 060212015 1237 ®O

wewmee []  SUBMISSION  REFERENCE
—i: CODE (Cédigo de Referencia
del Envio) window:

S piicAPMPw

Codigo de Refs

nlQc
WOMBRE DEL PRODUCTO [ one
T Lesins ToTaL FECT i

Resultados | -1de

Select ‘correct’ products
()

Click (Send

Selected Products’)
* See TASK GUIDE section

message displayed:

viso Warning _
Only selected correct products will be sent.
Se van a enviar inicamente los productos seleccionados y sin ermores. Por motivos de . .
sequridad, el resto de productos no seleccionados o na vélidos serén eliminados del sistema The remaining unselected prOduCtS will be
{Desea continuar? excluded from the System (security).
“ Do you want to continue?
Yes No

Click ‘Yes’ to continue.

Click (Send Selected Products) to display window CONFIRM AND VALIDATE PAYMENT
AND SUBMISSION (Confirmacién y Formalizacién de Pago y Envio):

* NOTE: Authorisation NOT required from the Marketing Company
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S Giimo aceess fue o 12022018 1616 osecrsan | @ B O

Confirmacion y Formalizacidn de Pago y Envio

—— The user may ‘Cancel
: Submission’ by clicking

Abandonar Envio

e s fihas 0L inchissss en of fienaro 207 se fstal conjunte g Froauetcs incluigus en el snuss junto ¢

pagar por presa

o
delas

i 4 Forenss  procede ol pago
Anas

NOMBRE COMERCIAL

UFL)
PRODUCTD ALEX nm

Tasas & pagar

The following message is
- displayed:
Tom e
=3
Warning
Aviso If you cancel the submission, the system quits
Si abandona el envio, el sistema saldra de la Bandeja de Envios, y eliminar cualquier the Submission Tray, and discards the
infarmacian incluida en dicha envio gDesea abandanar envio? . . . . ! . .
information in this submission.
- - Are you sure you want to cancel the submission?

Yes No

o

If you click *Yes’, submission is cancelled, and the system returns to the home page.
o

If you click *No’, the system returns to the screen ‘Pending tasks for Submission to INTCF’
(Operaciones Pendientes para Envio al INTCF)

If the user decides to proceed with fee payment, click (Pay and Send), in the TASK
GUIDE (GUIA DE TAREAS) section.

It displays this screen
To download the ‘Modelo 790’ Payment Form:

Press icon . or grey area in the
screen to quit

ESCARGA DE WODELD 790
cnr2lpage, i e smul Piescargars f Moo 790 Taza 020 de alta y modiicacisn
[y

uimicen®. con e

If you Press ‘Accept

and Exit’, submission is sent to
‘Pending payment’ (Pendiente
de pago) status, until payment is
confirmed (view in Message Tray)

Click ‘aqui’ to download Form
(find link in white area)

The downloaded *‘Modelo 790’ Form is completed and ready for printing and payment.
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TRO GESTOR TASA e
DIRECCEON GENERAL DE RELACTONES ¥ o L)
éﬁ% CON LA ADMINISTRACION DE 140IBT0 S prodSch quinécae 790
s o choige 0 1 O

Ejercicia 2018

i o ek o e v e N de Justificants
T CF VAT, Numbar | . OGS ¥ ApIIG0S & Tason SOci

DOMICILIDCALLEPLAZARVENDA W | CoAmea | Pa0 | PERA| & TELEFONGS, LD YO MOVIL
EDOMICILIO? W EDOMICILID FROVECR T OOMCILIGFRS ECODIG0 POSTAL

DETERMINACION DE LA CUOTA TRIBUTARIA

Nirmeen g referancia dal ewio. | L T L T |

TASA NORAMAL PRECIO FOR FRODUCTO N° DE PRODUCTOS EURDS

Three copies are provided:
% - For the Administration
| I—

Alta del Products 30 Eproducts
Modificacin del Producio —............ 15 Eproducto

il

(to be sent to the INTCF)
- For the Company
- For the Bank

TASA REDUCIDA

Alta del Producto

Microammpress. ... 5 Sproducts 1
Pequefia Emgresa — 10 Sproducts — —
Mediana Emprasa .. ... 15 Eproducts :| |:|
ModFcacion de *Related Instructions
Microemgress.......... 2 Eprduco — —/ included
Pequafia Empresa 5 @products :| |:|
Mediara EMEFOsa ... ... 7 Sproducts ] —
TASA ANUAL
Ata S 10000 €
Mediicacibn. 5000 &
COMPENSAGION
Misnate de justificants d la compensasisn . [0 impotes compansar ... | —
Iperte el ——
g i 8 s e bk, St g de A EAT
. 1 sk e TABAS
- =
Fima MR

— \m- PP

i

VALIDACKSN POR Lk ENTIDAD COLABCIRADCRA skt desimants 1o serk wks s [ ortffcaciin raeshoien 5, o0 s defocts, Sems soiad

HOTA; ANTES DE GUMFLIMENTAR LOS DATOS, LEALAS INSTRUGCIONES AL DORS0 DEL DOCUMENTO Ejampiar para i Adminiiracitn

Payment procedure for a ‘Payment-pending’ submission will be subsequently described.
*See ANNEX, page 61: Guidelines for foreign companies & payment from abroad

2.5. ACHIEVE PAYMENT AND SUBMISSION

PAYMENT-PENDING SUBMISSION
A common procedure applies to both options: Notifying and Marketing Companies different or the same

Pending-Payment Submissions are shown in ‘Pending submissions or New submission’_(Envios
pendientes o Generacién de un nuevo Envio) window:

Company-INTCF User Manual (SRE Manual)
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Swchime scrass foe ol 03022015 1403 *O

winoe s [

CIF VAT Mumber 4850308

CIF VAT Mumber 4850308

Press icon ™ to continue

SGNTJ - INTCF

TASK GUIDE section:

You are in the second phase of the Submission

Tray.
You may resume management of pending

submissions or generate a new submission (for

this specific Notifying company + Marketing
company pair).

o

To proceed with a pending

submission, click icon - in the
selected pending submission.

To generate a new submission,
search and load the ZIP file
(containing product submission

data), and click
(Process New Submission). The
system will proceed to ‘Check
Information’ phase.

*CONFIRM PAYMENT MODELO 790’ (CONFIRMACION DE PAGO DE MODELO 790) window:

The user may attach the file containing the ‘Modelo 790’ Form completed, signed and validated by the

bank.

If payment was performed via Internet or from abroad*, a proof of payment must also be enclosed.

Press icon . or grey area in the
screen to close this window

IMPORTANT

*See ANNEX (page 61)
FEE PAYMENT: Guidelines for foreign companies (payment from abroad)

Company-INTCF User Manual
V5.0 (17_07_2019)
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CONFIRMACION DE PAGO DE MODELO 790

a) Click link 2dui. to download Modelo

Para finalizar, de forma completa, este envio pendiente de pago, deberd adjuntar a continuacién el documento 790

(geneado con anvarion) escangado 790 Form. Complete it, pay, scan it and
Este deberd contener un sello, o cualquier tipo de identificacion, que indique el pago del mismo en cualquier .
salBancari create a PDF file.

Fulse el botan “Finalizar Envio® para que el Sistema pueda formalizar el envio al INTCF

b) Click [ BXaMiNarT ¢, search the
completed validated Modelo 790 Form file
Pusde descargarde nueveGGEEY documento “Modelo 790 Tasa 020 de alta y modificacidn de fichas (and, when required, the proof of payment
toxicolgicas en el registro de productos quimicos”, por sinecesita obtenerlo de nuevo, documents) in PDF format

Si o desea continuar, pulse enicono X o en cualquier parte de la pantalla en modo atenuado

Attach the file/s and click IRllECIISI

This message is displayed:

Notice

Va a proceder a finalizar el envio para que el Sistema lo haga llegar al INTCF. ;Desea continuar?
You are about to send the submission
[ s | o | The system will deliver it to the INTCF
Do you want to continue?

If you agree, click ‘Yes’, and the System confirms the receipt:

ginpnms + DELIVERY REFERENCE CODE (CODIGO DE
S AR —- REFERENCIA DEL ENVIO)
e + REGISTER NUMBER (NUMERO DE REGISTRO)

+ Date and time of delivery (under ‘REGISTRADOQ’)

Click @ to ‘Download proof of

submission’
== G ® ACKOWLEDGEMENT OF RECEIPT:
JUSTIFICANTE DE NOTIFICACION DE PRODUCTOS AL INTCF PRODUCT NOTIFICATION TO THE INTCF
werresre 7 B oo oo seesseancsoncasnnccas

ACKOWLEDGEMENT OF RECEIPT

e ] | ISSUE (ASUNTO):
|
|

E :ﬁ:wzmwmmpii:f - oF  sssasens Submission Reference Code & Date
i e - I ——
R, DATA (DATOS):
NOTIFYING COMPANY
e —— DEOPERAT‘ONES - ‘l Company 's name & CIF/VAT no.
LEDsRDE S [T ] MARKETING COMPANY
Company 's name & CIF/VAT no.
REGISTER:
Register number & Date/time
Notification Type (Tipo de Solicitud):
(e.g.: New entry)
PRODUCT LIST (LISTADO DE OPERACIONES):
Product trade name & UFI
i

Company-INTCF User Manual (SRE Manual)
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8>EMPRE§AS
CODIGO DE REFERENCIA DEL ENVIO 110120151 44111002090

NUMERO DE REGISTRO 806

REGISTRADO

12/02/2015 140603

El Sistema ha finalizado satisfactoriamente el envio al INTCF. Se muestra a continuacién el Codigo

de Referencia del Envio generado, para cualquier consulla aseciada a éste

Podra descargar a el de envio. Se

Descargar justificante ¥,

Company-INTCF User Manual (SRE Manual)

V5.0 (17_07_2019)

®

Click BaSEEM to exit window
(back to Home page)

or

Click . to exit window

(Back to ‘Pending Submissions or New
Submission ‘Envios pendientes o Generacién
de un nuevo Envio’ window)
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3. MESSAGES MODULE

NOTE:

Authenticated users may access the
° ° Message Tray (Bandeja Avisos) module in
A the Home page

i
7

The red balloon (e.g.:u) in the icon
indicates the number of pending messages
for the submitting Company

If the Notifying Company’s User works for several companies and prior to entering the Message Module,
the system displays a company inventory-list showing the number of pending unread messages for each

company

*Obviously, if the Notifying Company’s User works for a single company, the aforementioned screen is not
displayed.

The User’s Company List (listado de Empresas del Usuario) contains the following data fields of the

Marketing Company:
e Company (Empresa): company name
e Company ID number (Ndmero Identificacién)
e Address (Direccién): Street name and number.
*Filter searches street name only
City (Ciudad): city name for Spanish companies and Country name for foreign companies
Pending Messages (Avisos Pendientes): number of unread messages

*Figure displayed in the red balloon icon reflects the total number of unread pending messages for all
the Marketing companies managed by the Notifying Company

View icon®: click in the selected Marketing company to display the corresponding Message
(Avisos) window.

3.1. PENDING MESSAGES WINDOW

Pending messages are shown in chronological order.
The Pending Messages List (Lista de Avisos Pendientes) contains the following fields:

Company-INTCF User Manual (SRE Manual)

V5.0 (17_07_2019)

13/02/2015

Message Date (FECHA AVISO): date and time message was sent a2z
Submission Reference Code (CODIGO REFERENCIA ENVIO): as generated in the ‘Submission to the
INTCF’ Module (Bandeja de Preparacion de Envios al INTCF) |Nimere de Referencia 1910201 4092303000021
Notifying company (EMPRESA NOTIFICADORA): submitting company to INTCF
Marketing company of the product (ERPM, Empresa Responsable de la Puesta en Mercado): from
whom authorisation is required to proceed with product submission to INTCF
Type of Message (TIPO DE AVISO): Normal, etc.
Affair-Issue (ASUNTO): brief description of the message content (e.g.: Submission authorised by ERPM,
Payment pending for Submission, etc)
Status (ESTADO):

Pending (Pendiente) while unread; when opened, it becomes a ‘Read Message’ (Avisos Leidos)
Functions (OPERACIONES):

@ View detail
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Eoumo Martinez - Empresa Powsr Limpieza

Lista de Avisos Pendientes

q44rpinglac

FECHA AVISO  CODIGO REFERENCIA ENVIO EMPRESA NOTIFICADORA ERPM  TIPODELAVISO ASUNTO  ESTADO  OPERACIONES.

00/m272015 05012013134500001961

135016

03012015134500001961

09012015134500001961

05012015134500001961

09012015134500001961

03012015134500001961

06012015133405001925

060212015
124112

06012015133405001925

Resutados | -8e

AVISOS PENDIENTES

User Manual: SRE (INTCF)

GUIA DE TAREAS E]

Estd usted en el istado de avisor

Fower Limpieza oias  Avsoomal  Enwo Fendionte ©
S Autcrizado
por ERPIA pulsando sobre
elicone @
oiias
s
21105 w1508 ya leidos
Fower Limpie jas  AvisoNomal

Fower Limpieza

Fower Limpie jas  AvisoNomnal

Fower Limpieza jas  AvisoNomal

Power Limpieza ess  AvisoNomal
s

Fower Limpieza

ejas  AvisoNomnsl

TASK GUIDE:

SGNTJ - INTCF

Click Volver

+ User’s Company List
(Listado Empresas del
Usuario)

or
+ Home page

to return to:

Click iconlE SR
(Read Messages) to open
Message History
(Histérico de Avisos)
window

*You are currently in the Pending Messages List of the selected Marketing Company.
The list contains all pending messages for this company, in chronological order.”

Click icon

3.2. READ MESSAGES SCREEN

In the Message History List (HISTORICO DE AVISOS), all fields are similar to those described for Pending

€«

Messages List except for Status (ESTADO).

This field shows the actual status and actions on the message: (e.g. Read (Leido) or Read and Accepted

to view the message details

(Leido y Aceptado). They are displayed in chronological order (last read first).

HISTORICO DE AVISOS

A4 rm|oglac

FECHA LECTURA  CODIGO REFERENCIA ENVID EMPRESA NOTIFICADORA ERPM

s 0 2057345 00001961
wase
mzams 2 3esmmEe
101938
ooz 00 201624200182
eIz
oamams mma3esmmse
1zmn
ogmams 0 20157 34500001961
13702
onmams DR 201913:403007823
1ze10
BTN D50 20191 3H0S001S
1z55E
oomams o0 207137 20
nmz
o6z 0501201511 5042001916
nsen
062/ 501200511 Z80R0OTI N
nzm

Resutasss 11008 81

HISTORICO DE AVIS0S

TIPD DEL AVISE ASUNTO

Pamer Limphza Lacsw wemotamal S Lot

Fomer Limpieza Leflas Sur  dvisn bl

Pamer Limphza LejlasSur Avobamal  Envo ety

Fomer Limpiers Lejls 5 Moricacien e

fehaciente Acchazaty
Fomer Limpira Lejlas s MoBeacien Envio
tahacisnta x

Fomer Limpiezy Lejlaz Sur Avizo Warmal

Pamer Limphza Lejlas Sur Avtio bl

ian Mormal

scusens Lo
Acchn e

Fomer Limpiers o

Limpieza
Envinde

s

Avisohomal  Envio Laido

Feninte

deFage

Acusede  Laigo

Fecibo de

Enviade

Pomer Lingieta Power

Limgieza

Powes Lingieza s Sur Aviso Mormal

Company-INTCF User Manual (SRE Manual)
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Su e acceso el 10NZE01S 005

ESTADO  OPERACIONES

Comtrtens.

LR

GUIR DE TAREAS B

Exta sted =l bstado de avsas ya
ekdos e by gz sekecconads
Ecta bstado Comended, wdenadea
caonakigicanme porfacha oa
Witiea, 1a0uc 06 awi50 60008 Qe cf

- Siarama ha realzads s empresa

o vor ol 61 00 U X450
pulsano soored icons %

AVISOS PENDIENTES
Faa volver 3 viaizanios avisos
PnRIGS PSS 41 HgIRIG B

TASK GUIDE:

“You are currently in the ‘Read

Messages List’ of the selected
Marketing Company.

The list contains all read messages
for this company, in chronological

order.”

Click icon
details

to view message
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3.3. MESSAGE DETAILS

e
[ [PES Su dltimo acceso fue el 10/02/2015 09,39 LAY
S Edume Mantinez - Empresa; Power Limgieza
HISTGRICO DE AVISOS GUIA DE TAREAS D
HISTORICO DE AVISOS
Estd usted en &l listado oe avisos ya H H
T Orpealac Click icon * to

Este listado contendrd, ardenados

cronolégicamente por fecha de view message
10/022015 '09012015134500001961 Fower Limpieza Lejias Sur  Aviso Normal SS1MA N realiZado 4 L empresa, eta| S
101858 Pen putiendo ver &l detalle de un Aviso
de Pago pulsando sobire el icona ©

10/02/2015 09012015134500001961 Pawer Limpieza efias Sur Aviso Normal Acusede  Leigo -
101838 AVISOS PENDIENTES

10/02/2015 DO01018162202001882  Power Limpieza Lefias Sur viso Normal Lot @
101832 Pendient
de Aunonzar
por ERPM
comenano
[ [Pm— S aime scceso e ol 1010220150939 ®o
Evums Wartinez - Empresa: Power Limpisz
Detalle del Aviso GUIA DE TAREAS D
Fecha Notificacién 06/02/2015 Cédigo Referencia dal Envio 06012015133405001925 Aqui poard visuslizar el aetalle gel

aviso
Debe realizar las instrucciones que
ingica & mensaje. u

Empresa Natificadora ERPM Lejias Sur

Message Details
window

Tipo de Aviso Awso Homal Estado PENDIENTE

Descargar Agjunto al Aviso &,

It includes the following data:

Message Details (Detalle del aviso):

¢ Notification Date (Fecha de notificacién)

e Submission Reference Code (Cédigo Referencia del Envio)
e Notifying Company (Empresa Notificadora)

e Marketing company (ERPM)

e« Type of Message (Tipo de Aviso)

e Status (Estado)

Download Message Attachment (Descargar Adjunto al Aviso): Acknowledgement of Receipt from
INTCF

Message information (Informacién del Aviso): Comments field (automatically completed by the
System)
Additional Information (Informacién Adicional): comments field (displayed only when INTCF scientific

officer requests extra data)
Action icons: variable, depending on the type of message

3.4. TYPES OF MESSAGES

All messages are linked to an Email (sent to the user’s Email address).

1) Notifying Company is informed that request for Marketing Company “s agreement has
been sent

The Notifying Company requests agreement from the Marketing Company for product submission.

Company-INTCF User Manual (SRE Manual)
V5.0 (17_07_2019)
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The System sends a message (and Email) to the Notifying Company informing about a pending
submission expecting the authorisation of the Marketing Company (ERPM).

Click icon®®to view
message details

ao

e [] ‘Message Details’ screen is
[P displayed

Click action icon:

Message is sent to the ‘already’
Read Messages List

2) Submission authorised by the Marketing Company (ERPM)

When the Marketing Company accepts the submission, the Notifying Company receives an Email and a
message in the ‘Pending Messages List’ (Lista de Avisos Pendientes) screen.

CODIGO REFERENCIA ENVIO EMPRESA NOTIFICADORA ERPM
09012015134500001961

09/02/2015
13:5016

TIPO DEL AVISO ASUNTO ESTADO OPERACIONES
Power Limpieza Lejlas Aviso Normal Envio Pendiente
sur

Autorizado
por ERPM

Click icon®®to view message details
The Message details window provides the general submission data (Date, Notifying Company, Marketing
Company, Submission Reference Code, Type of message and Status).

The Message Information field is automatically generated:

Tenia un envio pendiente de autarizar por parte de la ERPM indicada en el mismo.

La ERPM ha autorizado el mismo por lo que puede continuar con él accediendo a la Bandeja de Envios. Se encontrara como envio pendiente en estado
“AUTORIZADO"

You had a submission pending authorisation from the Marketing Company.

The Marketing Company (ERPM) has provided the authorisation. You may continue the process in the Submission
Tray. It is now a "Pending Submission” under AUTHORISED (AUTORIZADO) status.

Company-INTCF User Manual (SRE Manual)
V5.0 (17_07_2019)
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e
r,m.‘s,,;m, T — If you clicklEGll, you return to the ‘Pending
Messages List’. The message goes to the

‘Read Messages List’

If you clic, you go to

‘Process List’ (Listado de Operaciones), and
view the authorization conditions

Su it sccesn fue of 109220150939 ® O

Fecha Norif

Cibtiga Referencia del Envia 0301201 5132500001 351

The previous information, provided for “Submission authorised by the Marketing Company (ERPM)”,
applies for a Submission Authorised by the Marketing Company (ERPM).

All data found in ‘Process List’ (Listado de Operaciones) is related to the notified product/s authorised by the
Marketing Company: Product Name (NOMBRE DEL PRODUCTO), UFI, DRP, Notification Type (TIPO DE
OPERACION) and Status (ESTADO)

(i, ) e e Process List (Listado de

Operaciones) screen is
Listado de Dperaciones GUIA DE TAREAS D w

| mglae
N i . Click MEMEN to return to
‘Message Details’ (Detalle
del Aviso)
[ vorer |

In order to continue the procedure, go to ‘Submission Module’ (Bandeja de Envios) (see ‘Message Information’
field in ‘Message Details’ window).

‘Pending Payment’ Message to the Notifying Company:
The company will be informed (message and Email) that they have a submission pending payment.

The Message Details window provides general submission data (Date, Notifying Company, Marketing Company,
Submission Reference Code, Type of message and Status).

£l sistema posee un envio pendiente de paga por parte de la empresa. El estado de este envio es “Pendiente de Pago” y se encuentra listado en la bandeja
de envios pendientes del SRE.

Acceda a la Bandeja de Envios para finalizar el proceso, una vez realizado el pago pendiente

The System informs that your company has a pending submission for payment. The
status of this submission is ‘Pending Payment’, to be found in the Pending
Submissions Tray of the SRE.

Go to Submission Tray to settle payment and conclude the process.

de s St sccess ot ol 1002120150999 w0
Edume Marties - Empresa: Fomer Limpieza

[ o |

Detalle del Aviso GULA DE TAREAS D

Click to return to previous
List; the message is sent to the
‘Read Messages’ List

18 08l ERvio 090120051 34500001961

Go to Submission Tray (Bandeja de
Envios) to perform fee payment
(see ‘Message Information’ field in
‘Message Details’ window).

*Message Information field, automatically generated

Company-INTCF User Manual (SRE Manual)
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3) Submission Refused/Rejected Message

The notifying company will be informed (message and Email) that a submission is rejected by the INTCF.
Message is found in Pending Messages List (Lista de Avisos Pendientes) screen as Trustworthy Notification
(Notificacion fehaciente), ‘Pending’ status.

NOTE: If Notifying and Marketing companies are different, message will be sent to both

Click icon ©»
A warning message is displayed

Aviso
Click to skip

Al visualizar la Notificacion, quedara registrada la fecha y hora de la misma. A partir de este ‘“View’:
maomento quedaran iniciados los plazos para su subsanacidn You avoid Iaunching

time-limit period

Aceptar

Alert Click Aceptar to displ
If you view (open) the Notification, date and time will be recorded. Ic to display
Therefore, you will start the ‘time-limit’ for amendment Message Details:

You continue

The Message Details window provides general submission data (Date, Submission Reference Code, Notifying
Company, Marketing Company (ERPM), Type of message and Status):

e 'Message Information’ (Informacion del Aviso) field; automatically generated:
Su envio con cddigo de referencia 05012015200048001897 ha sido rechazado, por parte del Sistema, en la fase de comprobacidn del pago. Porfavor, vuelva a
la Bandeja de Envios para subsanar este problema.

Your submission, with Reference Code (e.g.: 05012015200048001891), has been rejected
by the System in the payment-checking stage.
Please, return to Submission Tray module to correct the problem.

e ‘Additional Information requested by the INTCF’ (Informacién Adicional solicitada desde el INTCF) field:
may include comments from the INTCF.

Company-INTCF User Manual (SRE Manual) Page 46 of 61
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® O

: Click IS

Detalle del Aviso GUIA DE TAREAS i

You return to previous screen
Message goes to ‘Read Messages
List’ (Listado de Avisos Leidos)
screen

Go to Submission Tray (Bandeja
de Envios) for amendment

(See ‘Message Information’ field
in ‘Message Details’ window)

4) Acknowledgement of Receipt for Product Notification

If submission was successful, the INTCF has actually received the product/s information, and product
reference number (DRP) has been assigned.

The System automatically generates this Acknowledgement of Receipt (Acuse de Recibo de la operacidn)
and performs the final export process (new entry, withdrawal and modification) to the INTCF database.

06/02/2015 06012015133405001925 Power Limpieza Lejias  Aviso Normal Acuse de Pendiente @
14:11:37 sur Recibo de
Envio de Alta

Click icon®™to view message

The Message Details window provides general submission

data (Date, Submission Reference Code, Notifying Company, Marketing Company (ERPM), Type of message and
Status).

. Download Message Attachment’ (Descargar Adjunto del Aviso) & Jink
e 'Message Information’ (Informacion del Aviso) field: automatically generated, variable (DRP-linked)

asignado un DRP DRP15-0000178
e InstitutoNacicnal de T

The INTCF has received product: LIMPIADOR DEL SUR,
and DRP15-0000178 has been assigned.

Puede descargar o justiicante agiunte en el avise The data allows the Servicio de Informacién Toxicolégica
(INTCF) to provide suitable medical response,
particularly, in emergency cases, as established in Ley
8/2010, RD 770/1999 and RD 349/1993.

You can download the acknowledgement attached to this
message.

Company-INTCF User Manual (SRE Manual)
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Click
You return to previous screen

Leido B

ot Rl el i (1018 0 ”' Message goes to ‘Read Messages List’ (Listado
de Avisos Leidos) screen

Empresa Natificadora Fomer Umpeza ERPM. Lejas Sur

Tipo de Aviso i

Estado PENGIENTE

Descanar Agjunta s Atiso &,

Click & ‘Download Message Attachment’

(Descargar Adjunto del Aviso):

You obtain the ‘Acknowledgement of
Receipt’ document (ACUSE DE RECIBO DE
DOCUMENTACION)

B = ™

CEMPRESAS

ACUSE DE RECIBO DE DOCUMENTACION DE ALTA

ACUSE DE RECIBO DE DOCUMENTACION DE ALTA

oo ge memrerea e £mio srzmissaunsnisas Fauna

EMPRESA NOTFICADORA

snprees sowernpess o acwmeun

8
H

EMPRESA RESPONSABLE DE LA PUESTA EN MERCADD

Enpress ey cF

1sase

FICHERO DELENVIO
Nomre 20150107_tes630.2p

sz recibo d I dosumntadén remiiéa 3 contrustidn:

PRODUCTOS

Matid 3, 08 de February d 2015

Zi“’?ﬁﬁ“’

3.5. MESSAGE MODULE FOR THE MARKETING COMPANY (ERPM)

[PUNTR——— Pagina 1 Ge2

[EU———

Pagina 2 se2

The Marketing Company uses this Module to authorise or reject submission requests from the Notifying
Company.
When the Notifying Company requests authorisation from the Marketing Company, to submit product

information to the INTCF, the Marketing Company will be notified with an Email and a message in the
‘Message Module’ (Bandeja de Avisos) module.

A

The red balloon icon (e.g.: II) indicates number of messages in the
‘Pending Messages List’ (Lista de Avisos Pendientes) window

Bandeja de Avisos

Click red baloon icon to access information in ‘Pending Messages List’
(Lista de Avisos Pendientes)
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-
[E=E ... 0 S otims scceso fue el 11752205 1255 O

Lista de Avisos Pendientes

AVISOS PENDIENTES

Oyl eslae ick i
GOr e Click icon € to

FECHA AVISO  CODIGO REFERENCIA ENVIQ EMPRESA NOTIFICADORA ERPM  TIPO DELAVISO ASUNTO  ESTADO  OPERACIONES

Nmans 110120151121 54002081 Gestoria Alex Gestaria

peemr— p— view message
details

Paga

The Message Details window provides:

General submission data (Date, Submission Reference Code, Notifying Company, Marketing Company (ERPM), Type
of message (NORMAL) and Status (Pending):

‘Message Information’ (Informacion del Aviso) field: automatically generated

El Sistema posee un envie pendiente de autorizar por parte de su empresa, al ser indicada como ERPM en éste.
Pulse en el botdn “Revisar Solicitud” para visualizar el listado de productos del envio a autorizar, y aceptar o rechazar dicha solicitud

The System informs that your Marketing Company (ERPM) has a pending submission for
authorisation.

Click ‘Revise Submission Request’ (Revisar Solicitud) to view product list of the submission;

you must authorise and accept or refuse.

S Ul scceso fue o 112015 1346 LE]

Detalle del Aviso

Fechn Notificaci

o 11612001 510495200207

54 MO B0 ok 8 102250917
a Empresa thune.

Revision de Solicitud

DOCUMENTAGION DE SOLIGITUD DE NOTIFICACION AL INTGF

NOMERE COMERCIAL UF (%)
LEsias ToTAL EFECTT 2245

1% Parmite 8 denticacion oe s Femula por parte de la Egress

CANTIDAD ThsA PRECIO ToTAL
™ 2eus

TOTAL 0 euros

Click BEIEL to return to
previous window.

The message remains as ‘Pending’
until you revise the submission

Click (Revise

Submission) to continue

Revise Request window (Revision de
solicitud):

+ General Data

Submission of Notification to INTCF
(DOCUMENTACION DE SOLICITUD DE
NOTIFICACION AL INTCF)

+ Fee Data (Tasas a Pagar)

TWO OPTIONS provided:

Aceptar Solicitud (Accept Submission)
or
(Reject Submission)

*Both options (Accept or Reject) send the message to the ‘Read Messages List’ (Listado de Avisos Leidos)
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3.5.1. ACCEPT REQUEST FOR SUBMISSION TO THE INTCF

Submissions prepared by the Notifying Company must be authorised by the Marketing Company (ERPM)
in order to continue the process.
The authorisation request remains ‘Pending’ until the Marketing Company replies.

Accept Submission Option (see Revise Submission window 'Revision de solicitud’)
confirms Submission and accepts Fee Payment.
The system displays the following message:

Aviso

Come ERPM, va a proceder a aceptar la solicitud de Autorizacion de un envio, realizada por R Alert .

parte de la empresa notificadora. €] Sistema enviara la aceptacion a la empresa que lanz la You, as Marketing Company, are going to

licitue o ti trabajand: | 3 Iverd al listado o 3 H H .

e e e el s accept the submission request from the iy [IETENER
Notifying Company. The system will send to ‘Accept’

Aceptar cancelar your agreement, so that the Notifying

Company resumes the process. The
submission will go to the ‘Read Click KELEED
Submissions List. Do you want to to ‘Cancel’

continue?

The Notifying Company will receive the message of ‘Submission Accepted’, and may resume the
procedure.

The accepted request may be viewed in the ‘Pending Submissions List” window (Lista de Avisos Pendientes),
by clicking Message History link.

Message History (HISTORICO DE AVISOS)
The ‘Message History List’ includes same fields as the ‘Pending Messages List’ (Listado de Avisos Pendientes).

However, STATUS (ESTADO) field displays several options: Read (Leido), Read and Accepted (Leido y
Aceptado), etc.

TASK GUIDE
You are in 'Read Messages’ List of the selected company.
The List contains all messages delivered by the System and read by your
company, displayed in chronological order (last read message shown

first).
Click icon *® to view message details
HISTORICO DE AVISOS GUIA DE TAREAS D
HISTORICO DE AVISOS
Pl uglQc

LECTURA ENVIO EMPRESA NOTIFICADORA ERFM  TIPODEL AVISO ASUNTO  ESTADD OPERACIONES

Tom2/z0s oo, o)

Click (Back) to return
to Home page

(PR re Click (Pending
Messages), and return to
Pending Messages List (Lista

de Avisos Pendiente)

HISTORICO DE AVISOS
HISTORICO DE AVIS0S

| ilQC
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T L .X)

P—

Document includes:
+ Product data
+ Fee data

It has an ‘Accepted’ (ACEPTADA)
watermark
(Non-editable)

3.5.2. REFUSE/REJECT REQUEST FOR SUBMISSION TO THE INTCF

The Marketing Company may refuse to accept the request of the Notifying Company to submit
notifications to the INTCF.

i pecess fue o 1202720150917 twecrsin syt O R O

aunoetanens [

In ‘Revise Request Message’ window
(Revisién de Solicitud)”:

Click

HOMBAE COMERCIAL uFi )

System displays a ‘confirm’ message

Aviso Click ‘Accept’ if you are sure you want to
Como ERPM, va a proceder drechazar 2 solicitud de Awtorizacion|de un envio, realizada por refuse submission Authorisation

parte de la empresa notificadora. £l Sistema enviara el rechazo a la empresa que lanzé la
selicitud, no pudiendo ésta continuar trabajando en el envio. Volvera al listade de avisos,
quedando éste como leido. ;Desea continuar?

Aceptar Cancelar

You will go to ‘Message List’ screen (Read Message)

The Notifying Company receives the ‘Authorisation Refused’ message; the procedure is definitely
cancelled.

C— fQIITeX Historico de Aviso |

HISTORICO DE AVISOS — GUIA DE TAREAS D (Message H|St0ry) |n

4rninslac ‘Pending Messages List’
(Lista de Avisos

FECHA LECTURA CODIGO REFERENCIA ENVIO EMPRESA NOTIFICADORA ERPM  TIPO DELAVISO ASUNTD  ESTADO  OPERACIONES|
50020151781 25001091 Gasteeia alex Gestoria avizoNommal  Seliciudse  Ledoy e
e

Pendientes) screen, to
view the rejected
submission

120020151751 29001091 Gestoria tlex Gestora Watiicackn

- AVISOS PENDIENTES.
Aex fehaciente :

S000201 51741 25001091 Gesteeia Alex Gestoria Maticac

12027205 120220151 2923002118 Empresa Hune Gestoria Aviso Nermal
123010

Click icon ** to view
message details

120275 12022005 20845002112
122000

Leigoy
Rechazado
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coneiosa

sz e € &

— Click Revision Solicitud (Revise

Request) to view submitted
product and fee data

Click (Back) to return
to previous window.

S scese ool LS 120 e | © A

GUIA DE TAREAS El

Document includes:
+ Product data
+ Fee data

It has a ‘REJECTED’ (RECHAZADA)
Watermark (Non-editable)
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4. EDIT PRODUCT UFI (PREVIOUSLY NOTIFIED TO THE INTCF):

This new functionality enables to replace the ‘UFI’ (previously notified to the INTCF) by the harmonised
UFI.

UFI may be changed only once per product and is free of charge (no fee payment).
Therefore, if willing to change it again, the company must submit a full notification, according to the
current procedure (in this case fee payment is mandatory).
*Reminder:
Implementation of Annex VIII (CLP Regulation) will require to display the harmonised UFI on the
label (and packaging or SDS when applicable).

Access the SRE with your company credentials.
The *UFI’ icon is displayed on the main page.

(€ L [P——— it s e ST R e | O R O

il

IMPORTANT:

If a user is registered in several companies (notifying on behalf of different entities), the system displays the
company list, in order to select any of them.

[BE== e ge susica

Castetana
Su uftimo acceso fueel 17/04/2019 13:38:48 MNesestasyuca? | Hep | O A O
& Angélica Prueba - Empresa: Varias

Listado de Empresas del Usuario
d4rh|lmvjac

EMPRESA NOMERO IDENTIFICACION DIRECCION CIUDAD O PAlS.
FRUEBA EMFRESA 1 05007695 Direccion, Madrid

prueba empresa 2 We039195F
PRUEBA EMPRESA ARG 65097096N

prueba, Madrid

s

hortaleza, Madrid
Resultados 1 -3 de 3.

The User’s company list table displays the following fields:
— Company name (EMPRESA)
— Company ID: VAT number, NIF, etc. (NUMERO DE IDENTIFICACION)
— Company Address (DIRECCION): street name & number
(search available by street name only)
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— City (CIUDAD)

*UFI replacement may be performed by the registered users of:
- duty holder company (ERPM) &
- the company ‘notifying on behalf’

Click Edit icon © of selected company. It displays all products currently notified to the INTCF for that
company

fr—

[ o e sics ime scceso ue 1 09/05/2019095013 P S

2 angelica Prueba - Empresa: Varias
rmonizar UF|

[re——
442k viQC
NOMBRE DRP EMPRESA NOTIFICADORA [EMPRESA RESPONSABLE FFECHA CREACION uR NUEVOUR
2 0E Matios AR SRR 44 PrUESA ELPRESA T PrUEBAEVPRESA | e 1112220 5535 4404 [E—
s oE Manos AR 2 orerTsanan a5 SruEsa EpRESA T SruzaEvPRESA T saissmne s
s — orerroaans FruEsa EwpEsa | EETp— e "
s s— orerroaanas e aEv— Pruaa eveREsa s T |
Jrss— orerroaan s e aEv— EermRve— s osissas01 2343678901 3ssoTSSONsaserERTTeTERD [
eronucTo sre orerroaan a0 e SEv— Fruaa eveREsa ) P R —
o 0E Manos ans 2 [re— e aEv— EermRve— I osassas01 343678901 sssoTaSONssseresTTseTaR [
eronucTo sse oreroanisn ETE— FeT— 1oy
erea s rr— ETEv—— T s R
oereon ETEv—— T own s so00nnassas | —
OFTEON X730 (184 REFRIGERANTE Em— ETEv—— T own s sooonnasiss | —
OPTEON Lot (4543) REFRIGERANTE Em— eruEsa EupREsA T eruEaa EvpRESA ] own e sv00nnssas | —
ORTEON X910 (5134 REFRIGERANT Em—. eruEsa EupREsA T eruEaa EvpRESA ] own e 13000001352 | —
OPTEON" XPa (R-2524) REFRIGERANT oRP18-0000025 PRUEBA EMPRESA T PRUESAEMPRESAT oso1/2018 130000132272 [—
opTEON" X ) PRUEBA EMPRESA T PRUESAEMPRESAT ox/o2018 1300013584 [
opTEON" ) . PRUEBA EMPRESA T PRUERAEMPRESA T ou/o 2018 130000123547 [
OPTEON P30 (-4494) REFRIGERANT oRP1a-0a0o0zs PrUEsA EMPRESA T PruERA EVPRESA T awmams 1s00001s429 —
PrUERA NoMBRE A5G oRPr7-0aTTsss PrUEsA EMPRESA T PruERA EVPRESA T Vw7 2009 920099990000
Prizaa NoMERE A76 crerraTTese SruEza EpREsA T T, Ernes —
Prizaa NoMERE A76 crerraTTess SruEza EpREsA T T, Ernes —
Resultados 1-20 de33.
=

The table displays the following fields:
— Product trade name (Nombre)
— Product refence number (DRP)
— Notifying company or company providing the information (Empresa NOTIFICADORA)
— Company placing on the market (duty holder) (Empresa COMERCIALIZADORA)
— Submission date (Fecha Creacion)
— UFI: previously notified formula identifier

— Nuevo UFI: new harmonised Unique Formula Identifier

Framework of product list enables the following actions:

— Go to next page P
— Go to last page »
— Go to previous page 4

— Go to first page 4l
50 ¥

20
— Drop down IWO : to select number of products to be displayed (50 by default)
— Filter by fields Q (all fields available except for '‘Nuevo UFI’ & ‘empresa Notificadora”)

— clean filters C'
— To filter, include the ‘term’ in the search box above the column label (e.g.: DRP) & click icon Q

— Order by columns: click selected column (e.g.: field name 'Nombre”). Icon is displayed
— Columns ordered alphabetically or numerically (according to selected fields)
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‘Nuevo UFI’ (new UFI) field status:
a) empty: available (*new UFI’ can be included)
b) ‘harmonised UFI": unavailable (‘new UFI’ already provided)

Once finished, press Save (Guardar)

Status messages displayed:

1) No UFIs were replaced

RUESA EMPRESA T PRINIHNT
RUEE Validaciones UFI

RUEE Mo se ha modificado ningun UFL.

RUEE

RUEE E

RUEBA EMPRESAT 04/01/2018

2) In case of failure, an error message is displayed to report the incorrect product/s.
The *harmonised UFI’ format is validated.

Validation criteria (basic format rules):

e (4characters)-(4characters)-(4characters)-(4characters)
e 16 characters (excluding hyphens or blank spaces) to correspond with any of the following
31 characters (0123456789ACDEFGHIKMNPQRSTUVWXY).
*Please check “UFI Generator application. User Guide”, avallable from ECHA Poison centres website:

639e8fd23b0e

* The companies are responsible for the UFI they provide. To create the UFI, use the ‘UFI Generator’ tool, currently
available from ECHA “s Poison Centres website (https://poisoncentres.echa.europa.eu/ufi-generator)

pe——— P )

T

Vaiidaciones UFI

Lot tuevos UFi2 0o cumplen con el fomato smionizado
s

Company-INTCF User Manual (SRE Manual)
V5.0 (17_07_2019)

Page 56 of 61



http://www.mjusticia.es/cs/Satellite?c=Page&cid=1057821035133&lang=es_es&pagename=Portal_del_ciudadano%2FPage%2FHomeJusticia
https://poisoncentres.echa.europa.eu/documents/22284544/22295820/ufi_user_guide_en.pdf/71d273a7-0bae-4a46-96bc-639e8fd23b0e
https://poisoncentres.echa.europa.eu/documents/22284544/22295820/ufi_user_guide_en.pdf/71d273a7-0bae-4a46-96bc-639e8fd23b0e
https://poisoncentres.echa.europa.eu/ufi-generator

GOBIERNO MINISTERIO _
i‘! = i User Manual: SRE (INTCF) SGNTJ - INTCF

3) In case no failures are detected, a ‘confirm’ message is displayed:

(L[S 50 UG Bcceso Tt 1 OHTV 19 025019 stat || QO
2. anotica rotoa- Emrean vanas

furmonizar UFI

Ui ve smonves
IRERIET

PAUEBAEMPRESA |

FRUEBA EMFRESA |

ARG TEMPORAL

=]
ARG TEMFORAL

B TEMPCAAL

GEL DE MANDS ARG 2

S i pesceder 8 guarder s nueos UPis 53l e g fos Pl par os producios
CAB308 &0 18 BG4 B8 DEsA ContiusrT
PRUEBA ST 124 3001 2345678501 24567001 3468001 234587850
OPTEON" XL40 - £344) REFRIGERANTE SAF180000021 tssse ==
- oAP1R0000022 S

oRP180000023 130000133543

oAP18000002 oumn 13000008135

0190000025 ooz

orP1a-0000028 uoiama

orP18.0000027 130000133847
oPTEON" oAPIB 0000028 130000133420
PRUEEA NOMBRE 4RO CAFIT00TTS06 FAUERA EMPRESA |

9600-0999-0998-0000

FRUEEA NOMERE ARG e 12545075001 2345673001 2345675901 Z34SETEOD 2345870
FRLEEA NOMERE 4RG

12343078901 2341073501 2343078501 Z3-10THODY 234307850
Resuados 1205 33

a3 m

Click to return to previous screen
‘Confirm’ message:

— Click E3 to cancel changes
— Click to continue & save changes

If you continue, the SRE system delivers a message to the registered email address of the duty holder
company (ERPM) and the notifying company (when different).

SISTEMA DE RELACION DE EMPRESAS del INTCF

Nuevo aviso recibido en Bandeja de Avisos

Ha recibido un nuevo aviso en la Bandeja de Avisos del Sistema de Relacion de Empresas del INTCF.
Para poder visualizarlo debera acceder al Sistema

Por favor, no responda a este mensaje. Para cualquier consulta sobre Notificaciones al INTCF, pueden
contactar en: intcf. doc@justicia.es.

Please, do not reply to this message. For any question regarding Notification to the Spanish Appointed
Body (INTCF), contact us at: intef.doc@justicia.es.

La informacin transmitida esta destinada dnicamente a la persona o enfidad a quien que va dirigida y puede contener informacion
confidencial y/o material privilegiado. Cualquier revision, retransmision, difusion u otros usos, o cualquier accion tomada por personas o

idades distintas al en esta esta prohibida. Si usted recibe este mensaje por eror, por favor
contacte al remitente y elimine el material de cualquier ordenador

@2015 Sistema de Relacidn de Empresas

Message content (to be found in the ‘message module’ of your SRE site)

[ L [P——" ST scoes e €116/05/2078 6555 51 vsoner s | G B O
2 Angelica Prueba - Empresa: Varias
GUIA DE TAREAS D
Detalle del Aviso
i pocra viuaar Gt 4l a0
SO — Emresa Notfcadra PRUEBAENPRESA e mensse
oo 0 ecuns ol Lo
EEE—

Tipo de Aviso AvisoNormal rss el =l Sstema e deuolvers i listado anterior

pasando este aviso  Listado de Atisos Leldos.
Estado PENDIENTE

Descargar Adjunto al Aviso ¥,

Informacien del Aviso
Seha realzado el cambio 62 UF1

et A

It contains a .PDF file reporting product name and corresponding ‘updated’ harmonised UFI.
To download it click link PescamerAduntoalAviso %,
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NOTIFICACION DE CAMBIO DEL UFI POR ARMONIZACION CON ANEXO VIII

CAMBIO DEL UFI NOTIFICADD AL INTCF POR ARMONIZACION CON ANEXO VIl [CLP)

Fecha 162015

EMPRESA NOTIFICADORA

Empresa  PRLUEDA DMPEEs TIF COS00TESS

EMPRESA RESPOMSABLE DE LA PUESTA EN MERCADO

Empresa PRI DMPRIS 4 ZIF COS0OTESS

PRODUCTOS UFI ARMONIZADO AL ANEXO VIl (CLP)

NOKMERE DEL PRODUCTO UFINOTIFICADD AL INTCF UF ARMONEZADC ANEXD W1 DEF
OFTECH™ XLa1 (R~&548) _
REFRIGERANTE 130000443545 NRGO-FOKC-000Y-CaUM DRP18-00000Z3
Firma valida
Thu }6 19
It docgusticines Pagina 1 de2

Company-INTCF User Manual (SRE Manual)

V5.0 (17_07_2019)

Page 58 of 61



http://www.mjusticia.es/cs/Satellite?c=Page&cid=1057821035133&lang=es_es&pagename=Portal_del_ciudadano%2FPage%2FHomeJusticia

Lo

cepEnay User Manual: SRE (INTCF) SGNTJ-INTCF

Surpisrs

= m

El Identfieadar Onlco de fermula (UFT) es un eodigo onlco vinculada de forma Inequivoca a [a infarmacion
sobie [a composichin de una mezcla notificada al INTCF; por tanto, esta vinculado a |3 composicidn de la
misma. En la notificacion de una mezcla quimica al INTCF es obligatorio indicar & codigo UFI asignado a 13
milsma

Un camblo de (3 composicion de la mezcla, Implca un camblo de UF] y por tanio una nueva notificacion al
INTCF, =i

-5e aflade, sustiuye o elimina un componente e la mezca

-Cambilo en las concentraciones oe o6 companentes e I3 mezcla

El UFI, unio al nombre comercial del producta, permitid al INTCF Idendtficar con preclsion el producta
Implicada en una consulta por Intoxicacidn, ¥ la composichdn quimica del mismo.

La gestitn de los UF| &5 responsabildad de la empresa. Existe una apleacion "Gensrador de idantificador
anico de farmula” en |3 pagina web de I3 ECHA (Polson Centres) para la ereacion de los UFls armonizados.

Una ez nalizada la nofificacien al INTCF el UF| amonlzado podra Incluirse en la efiqueta de los productos
notificados. Debera inclulrse precedido del acronimo UFL, en maydsculas, con caracieres claramente
visibles, legihies & Indeiebles.

La Inclshn el UF] armonlzada en 135 ebiquatas de las mezeias quimicas pelgrosas, serd obiigatorta a parir
e 13 enfrada en vigor ded Anaxo VI del Regiamento CLP.

Las EMpresas &2 rEGp-unsablllzamn de |3 veradidad de |3 Informaciin remitida Y e Jue la misma debera
responder a los critenios establecidos por este Instifute, de forma que cualquier Incumplmients de éstos, deal
que s derve 13 Imposbilidad de proporcionar 1a respuacta sanfiarna adecuada, serd atribulble a las referidas
BMpragas que no haj’al'l comunica®o comeciamente s dakos sollcltados 3 o6 que asian nhllgadas en
E-I..II'I'IFI||I'I'I|E'I11D de |3 nommativa 'l1'gEI11IE.

La Empresa &8 compromete 3 mantener aciualizada la Informacian de los productos notificados,
comunicando cualquier modifcacion gue realicen en ios mismos, asl como el cese 42 3 comercializacion de
cualguiera de ellos, Para elin deben hacer referencia al nomibre comerclal y el nimero de referencia
afjudicado 3 cada uno de ellos, en & listado anterior.

—
Madrd a, 16 de May de 2013 |

REGISTRADQ
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As previously specified, updating to ‘harmonised UFI may only be performed once for each notified

product.

Consequently, once performed, the 'WUEVO UFI’ (New UFI) field will remain blocked (unavailable).

OPTEON" %P30 {

OPTEON™ xL40 [
PRUESA NOMERE ARG
PRUESA NOMERE ARG
BRUESA NOMERE ARG

DRP1T-0077695
DRPIT-0077662

DRPIT-00TTEGE

PRUEZA EMPRESAT
PRUEZA EMPRESA T
PRUEZA EMPRESA T
PRUEZA EMPRESA T
PRUEZA EMPRESA

PRUESA EMPRESAT
PRUEZA EMPRESA T
PRUEZA EMPRESA T
PRUEZA EMPRESA T
PRUEZA EMFRESA

04/01/2018
04/01/2018
14/07/2017
27/08/2017
27/06/2017

130000143454
0000-8888-ACDET 111
2999-9995-9993:0000

—
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GOBIERNO MINISTERIO -
E i‘i’* s i b User Manual: SRE (INTCF) SGNTJ - INTCF

FEE PAYMENT:
Guidelines for foreign companies & payment from abroad

Fees must be paid (cash or bank transfer) to the following bank account of the Ministerio de Justicia:

Account Holder: MINISTERIO DE JUSTICIA
IBAN Code: ES6201822370420208000060
Bank ID Code (BIC, previously Swift Code) of BBVA bank: BVAESMM

The bank transfer expenses will be charged to the paying party.
In no case, may the expenses be deduced from the fee amount.

It is mandatory to upload the following items (payment documents) to the INTCF (as a single/merged
.PDF file):

1. A copy of the bank’s payment receipt or proof of payment:
- Report the 790-form number matching the submission number (and the submission number,
when feasible) in the transfer details/comments

2. 790 form number (matching the submission number):
- Submission data is automatically completed by the system
- Only “Ejemplar para la Administracion” of the 790 form (“Alta y modificacién de fichas
toxicolégicas en el registro de productos quimicos. Modelo 790”) is required
Complete (and sign/stamp) section “DECLARANTE (3)” of the 790 form (“Ejemplar para la
Administracion”)
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